

Macksville FCCLA Officer training                              Terri Renfro, adviser
Whose job is it?     
 “Whose Job Is It, Anyway?”
There was an important job to be done. Everybody was sure that Somebody would do it. Anybody could have done it, but Nobody did it. Somebody got angry about that, because it was Everybody’s job. Everybody thought Anybody could do it, but Nobody realized that Everybody wouldn’t do it. It ended up that Everybody blamed Somebody when Nobody did what Anybody could have done.
Macksville FCCLA has the following offices:    * President   *VP of Membership, *Sec./Treas., *VP of Public Relations,   *VP of Community Service.  
Below are the job tasks for each office.  Guess which one is which!
_____________________
· Fill in to lead meetings if the president is absent
· Fills out membership award applications at the state level
· In charge of recruitment drive (iRecruit)
· Plans membership activities/socials throughout the year
· Prepares certificates for chapter end of year recognition
· Keeps track of member participation
___________________________
· Leads all chapter meetings
· Assists Adviser with planning of all chapter activities
· Meets with administration to get projects approved
· Assists all other officers to best perform their duties
· Creates agenda for all meetings (chapter and officer)
· Completes spotlight/active chapter application
· Plans and leads end-of-the-year awards banquet
_______________________________
· Update Macksville FCCLA Facebook page 
· Submit article and photo to Teen Times at least twice a year
· Submit articles, pictures to local paper
· submit articles, pictures to school website
· Take photos at all FCCLA events or find a replacement photographer if unable to attend
· Keep photos organized on google drive

****************************************************************************
____________________________________
· Keeps records of all chapter activities, minutes at group and board meetings
· Record participation of members at all activities
· Keep an accurate record of all meetings
· Take attendance at meetings
· Write all correspondence for the chapter
· Plan, make contacts, and promote all fundraising campaigns
· Work with adviser and school secretary to keep track of chapter money and individual accounts
· Find fundraising opportunities and present them to the officer team
*************************************************************************************
________________________________
· Plan, make contacts and promote community service projects
· Involve all members in service opportunities
· Find community service opportunities and present them to the officer team
· Work with the VP of Public Relations to publicize projects.
· Complete award application for state/national recognition of service projects


_______________________________
· Assist officers with projects
· Positive role model to members
· Willing to do any job asked
· Respectful to members and adults
· Willing to serve others
· Communicates clearly and positively & in a timely manner
· Follows through on commitments
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__________________________

·  Collect money for dues
· Register chapter for conferences
· Order T-shirts
· Meet regularly with chapter, officer team, and individual officers
· Assist members and officers as needed
