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GENERAL INFORMATION 

OPERATIONS 

The Kansas Association is one of 53 State Associations, including the District of Columbia, Puerto Rico and the 

Virgin Islands, in the national organization of Family, Career & Community Leaders of America. 

At the district level, leadership is provided by the number of district officers determined by each individual 

district, a district adviser, an assistant district director and a state leadership council adviser. 

In Kansas, each of the twelve districts may elect three state officer candidates. The candidates participate in 

the state officer selection process to fill the possible eight Executive Council (state officer) positions. 

At the state level, leadership is provided by up to 8 state officers, a state board of directors, a state leadership 

council consisting of: a state leadership council advisor and an assistant district adviser from each district, 

teacher educator, state staff members, KATFACS representative, KAFCS representative, state alumni and 

associates representative, district president representative and the chairperson of the Kansas Peer Education 

Teams. 

The Executive Council and State Leadership Council coordinate a state program of work and provide 

leadership for state and district meetings.  They serve as an important link between the national and chapter 

levels. 

At the national level, leadership is provided by ten national officers, a Board of Directors and the National 

Professional Staff. 

KANSAS FCCLA GENERAL OPERATING PROCEDURES 

1. All new business items will be presented at one meeting, voted on and enacted the following year,

unless voted on to enact immediately.

2. The state president’s adviser will work with the state officers when the state adviser is not available.

3. All national policies and procedures will be followed.

4. There will be no appeals process for Kansas STAR events.

5. All state sponsored activities will work to be self-supporting with the exception of National Leadership

Conference.

6. There should be two year’s operating expenses in liquid assets.

7. The fiscal year will be September 1 to August 31.

8. Alumni and associates will be allowed a sales booth at all state sponsored activities.

9. No chapter will be allowed a fundraising project at state activities.

10. State adviser will prepare a financial statement for each state executive and advisory council meeting

and each state board meeting.

11. All registrations and fees must be paid in full (by check only) by two week before the event/meeting.

This payment will make the chapter members and advisers eligible for participation at each level.

12. All students must be accompanied by an adviser/adult (age 21 & over) that will be responsible for

them at every event sponsored by Kansas FCCLA.
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Chapter 

Local chapters operate within Family and Consumer Sciences programs in schools.  Chapters elect their 

own leaders, and the number of leaders may vary.  A Family and Consumer Sciences teacher serves as the 

adviser.  To be an FCCLA chapter, the group must affiliate with the state association and national Family, 

Career and Community Leaders of America. 

I. Chapter Information

II. Affiliation Information

III. Active Chapter Report – can be found on the Kansas FCCLA website, www.ksfccla.org

Chapter Information 

FCCLA Chapters are organized to operate within the Family and Consumer Sciences program.  Members 

and the adviser work together to determine the chapter’s components, structure, roles and activities.  

There are five basic components of an FCCLA chapter: 

1. Membership: to become an FFCLA chapter member, a student must be taking (or have taken) an FCS

education course, or other course as determined by the state department of education.  Students

affiliate by paying state and national dues, though dues may also be required at the chapter and/or

district levels. Affiliated members may hold FCCLA leadership positions, take part in national programs,

competitive STAR events, receive recognition and participate in chapter activities, trips and projects.

Nonaffiliated students may take part in in-class activities, but may not be eligible to participate in state

and national activities and recognition opportunities.

2. Adviser: the FCS teacher serves as chapter adviser and supports chapter officers and members by

participating in meetings, program development and project implementation.

3. Leadership: members select a set of officers to lead the chapter.  Officers can be elected as one set,

each class can have a separate can have a separate set of leaders who sit on a school-wide FCCLA

executive council, or another format may be initiated based on local needs.  Additional leadership

development may take place with chapter projects and committee involvement.

4. Meetings: chapter meetings, programs and work sessions may occur during class time or at other

arranged times such as an activity period, before or after school. To prepare for meetings, FCCLA

leaders meet with the adviser(s) during class time, activity periods or other arranged times.

5. Projects: are planned and carried out by members, individually, in small groups or as a chapter.

Projects are related to FCS curriculum, or coursework determined by the state department of

education.  Work may occur as part of a class activity or assignment, or outside the class depending on

the structure of the chapter.  Projects may involve school and community action during class time, on

weekends, or before or after school.

 Chapter Structure 

Advisers and members may adapt or design the structure for their chapter to best fit the design of the FCS 

program and school situation.  The chapter structure is flexible and can be changed as the needs of the 

chapter change. 

http://www.ksfccla.org/
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AFFILIATION INFORMATION 

DUES: REQUIRED 

• National $9.00 per member/adviser

• Kansas $5.00 per member/adviser

• Scholarship $15.00 per chapter

Affiliation will be completed on the National Website. 

The date the PAYMENT is posted is the official affiliation date. 

Chapter affiliation shall be designated by school building. 

November 1 – to receive all materials (Teen Times, Adviser, etc.) provided by Nationals; to compete for 

Spotlight Chapter; Japanese Exchange and competition at National Cluster meeting. 

• December 15 – to participate in Kansas District or state STAR Events, to run for District, State or

National Officer, or be on the Peer Education Team.

• December 15 – for all chapters having current district, state and national officers and current

peer education members

• All District, State or National officer candidates and Peer Education candidates must be affiliated by

the date of December 15th.

• January 31 – for new students to your school, arriving after December 15th, and the second

semester students IF the chapter was previously affiliated by December 15th and meets all other

requirements to participate in STAR events.

• STAR Event participants must be affiliated by January 31st.

 Chapters and students may affiliate after these dates BUT these chapters/students may NOT 

  participate in district or state STAR Events, run for office or be a Peer Education team 

 member. 

 Affiliation forms must be posted at nationals by the dates above.   

 THESE DUE DATES ARE STRICTLY ENFORCED. Make sure ample time is allowed 

 for the local school district to process the payment when affiliating. 

 District Adviser: Payment for District Dues (Contact the District Adviser for the amount). 

 Local Chapter: (file for later use) 
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DISTRICT

I. GENERAL INFORMATION

If weather does not permit holding the district meeting, the host school will contact the District Adviser,

who contacts the Assistant District Adviser and notifies chapters in time for them to change their travel

plans.  Districts may hold elections by mail if the scheduled election meeting was canceled due

to hazardous weather.

II. DISTRICT ADVISER RESPONIBILITIES

District functions are planned by district officers with the assistance of the District Adviser and

Assistant District Adviser.

The District Adviser duties are chiefly advisory, but the ultimate success of the District Meetings will
rest with you.  Specific responsibilities will be delegated to the officers and their advisers, but you, as
district adviser, will need to know that everything has been done.

As the District Adviser you should:
A. Maintain communication with Assistant District Adviser, State Advisory Council Adviser and

District Officers to assist them as they carry out responsibilities.

B. Supervise the planning of the District Meetings.
1. District Presidents shall send you copies of the meeting agendas two week prior to the

meetings for your approval.  If there are issues to be discussed of which District Presidents
may not be aware, please inform/discuss well in advance.

2. District Presidents shall send you copies of their correspondence for chapters two weeks
before it is to be distributed for your approval.

3. Please respond promptly to the District President indicating your approval or corrections to
be made.

C. Determine policies and procedures for the district.

D. Determine the time and place for the district planning meetings, spring and fall, with suggestions
from chapter advisers.

E. Arrange for district meeting dates and places one year in advance and prior to leaving post.

F. Cancel annual district meeting by joint decision with host school and district adviser.

G. Maintain current file of materials related to the district business.
1. Budget and financial records for three years
2. Current releases from State and National Officers
3. Officers’ and advisers’ names and addresses
4. Copies of current correspondence (sent and received)
5. List of current affiliated chapters
6. Miscellaneous handbooks and guides
7. Executive Council Minutes
8. District project information
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9. Calendar of District events
10. District Meeting Plans
11. Minutes of meetings for previous three years
12. Suggestions for future years

H. Use a jump drive to store information and transfer to the next district adviser.

I. Have President distribute completed officer candidate qualifications, instructions for voting, and
district election meeting information to each affiliated chapter two weeks prior to the district
election deadline.

J. Oversee District finances.
1. Keep a record of District finances.
2. Assist in planning the district budget.
3. Assist District Vice-President of Finance and his/her adviser to prepare and give reports at

District Executive Council Meetings.
4. Make sure all bills are paid.
5. Have Vice President of financial reports at all district meetings.
6. Transfer District financial records to the new District Adviser and the adviser of the newly

elected District Vice President of Finance immediately upon designation each year.
a. District Vice-President of Finance shall receive the amount of money budgeted for district

meetings and open a two signature (officer and adviser) checking account.
b. District Vice President of Finance shall pay district meeting bills.
c. The District Adviser shall decide whether she or the Vice President of Finance is to

receive district dues and registration monies.

K. Maintain file of affiliation information and travel fund assessment payments of current and
immediate past year to assure which chapters are in good standing and therefore permitted to
have District, State and Local Officers and participate in functions of these divisions of the
Association.

L. Correspond with new District Officers to assure that they attend State Leadership Conference.

M. The District Adviser, State Executive Advisory Council Adviser and Assistant District Adviser are
highly encouraged to attend State Leadership Conference.

N. Encourage schools in the district to affiliate with Kansas FCCLA.

O. District Advisers shall know and be able to interpret election rules and procedures.
1. Qualification forms and election rules can be round in the procedure manual on the Kansas

FCCLA website.  The District Adviser will inform chapter advisers about the election process.
2. Ensure that a district officer sends election reminders to chapters at least two weeks in

advance of the due date set by the District Executive Council.
3. A District Executive Council meeting may be held prior to the district elections to compile

qualifications and develop election procedures.  All district officers should have definite
responsibilities at the election meeting unless they are running for another office.
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4. A copy of the officer candidate qualifications (no school or two names) is to be sent to each
FCCLA chapter in the district by January 10th.

5. The District Executive Council, except those running for office, will select and approve
election questions.  Knowledge questions for elections will be developed by the state
adviser and mailed to district advisers in sealed envelopes. Answers to questions will be
provided for voting delegates.  Questions and answers will come from official FCCLA
publications.  The envelope should be opened the day of elections.

6. Certificates of honor will be given on the district level to officers who have completed the
responsibilities of their office and met all deadlines.  The District Adviser and Assistant
District Adviser shall determine which district officers will receive this award.  District level
certificates will be presented at District Elections.

P. District Advisers shall know and be able to interpret STAR Event guidelines.  Should a problem 
arise contact the state FCCLA Adviser on the day of the competition.
1. STAR Events guidelines can be found on the national website, www.fcclainc.org .
2. Ensure that each district STAR Event participant is an affiliated FCCLA member by requiring 

each chapter to send you a current membership list.
3. Ensure that all chapters participating in district STAR Events were affiliated by the required 

Kansas deadline of December 15th.
4. A District Executive Council meeting may be held prior to the district STAR Events to 

organize room consultants and evaluators for each event.
5. A STAR Event entry fee may be charged by the district if they so desire.
6. STAR Events that require handouts from the state adviser will be mailed to the district 

advisers.
7. Ensure that the individual or team in each category of each event with the top score is the 

representative from your district to state STAR Events regardless of whether they earn a 
bronze, silver, or gold ranking. Bronze rankings must earn at least 60 points at district to 
advance to state competition. If the top scoring individual or team cannot participate in 
state STAR Events then the district adviser will determine their replacement.

8. Send district STAR Events report form by e-mail to the state office within two days of the 
competition.

Q. District STAR Event Report Form – can be found on the Kansas FCCLA website,
www.ksde.org/ksfccla . 

III. DISTRICT OFFICER RESPONSIBILITIES

A. Responsibilities of Elected District Officers:
1. All district officers must be a member of an active chapter in the assigned FCCLA district.

Active is interpreted as having a currently employed FCS teacher be the FCCLA adviser and
national, state and district dues have been paid.

2. Attend all district meetings.
3. Participate in planning district meetings.
4. Report on planning meeting to local chapter(s).
5. Become acquainted with students holding same/similar office at chapter and state levels.
6. Keep appropriate records and pass them on to successor.
7. Know opening and closing ceremonies and installation ceremony.
8. Serve as a member of the District Executive Council.

http://www.fcclainc.org/
http://www.ksde.org/ksfccla
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B. Elected district officers are required to attend the following meetings, if applicable, and to carry
out their office responsibilities:
1. District Leadership Training
2. State Leadership Conference
3. District Fall Planning Meeting
4. District Fall Leadership Conference
5. District STAR events and Elections
6. District Executive Council Meetings as requested

Exceptions are serious illness, death, inclement weather or excused absences approved by the district 
and assistant district advisers and the executive council.  Excused absences should be obtained one 
week in advance, if possible.  This includes sending a copy of a written request for absence to all 
district officers, the District Adviser and Assistant District Adviser for voting purposes.  A majority vote 
is required to obtain an excused absence.  Upon the second unexcused absence the officer must 
relinquish his/her office. 

NOTE: If advance notice is not possible, the officer must make verbal contact with the District Adviser, 
followed by a written explanation for the absence within two weeks of the missed meeting date. 

Any person removed from a district office who seeks to have the removal determination reviewed 
must petition for review in writing to the District Adviser within two weeks of the date of removal.  The 
District Adviser will assemble a peer review committee consisting of three Chapter Presidents from the 
district (chosen by random draw), the District Adviser, the Assistant Director Adviser and two District 
Officers (chosen by random draw).  The peer review committee will conduct a hearing in accordance 
with parliamentary procedure within two weeks from the date of the written petition for review.  The 
determination by the peer review committee shall be final. 

C. Elected district presidents are required to attend the following meetings in addition to the
above stated meetings for district officers.
1. National leadership conference and assigned meetings with the alumni assistant as

scheduled.  Each district president will be allowed $100 by Kansas FCCLA.
2. Take AIM conference and assigned meetings with the alumni assistant as scheduled.  Meals

and lodging will be paid for each district president by Kansas FCCLA.

D. Should a chapter not affiliate for the current school year, any district, state, or     national
officers from that chapter would need to resign from their elected office as soon as they are
aware that their school does not have an FCCLA chapter.

E. District Presidents should understand, interpret and enforce the election rules.

F. Districts may elect an alternate during District Elections.  The alternate will fill any positions
that are vacant any time one month before FLC.

G. Failure to meet these responsibilities may result in loss of “honor” status upon retiring from
office, placement of the officer on probationary status, or a request for resignation from office.
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H. District Officer Uniforms will consist of black FCCLA oxford shirt, black pants/skirt, black closed-
toed shoes, and tie/ascot.

IV. DISTRICT OFFICER POSITIONS

A. District President
1. Attend the Spring District President training at same meeting as Peer Education.
2. Required attendance at National Leadership Conference and Take AIM Leadership

Conference.  Advisers of district presidents are strongly encouraged at attend these two
activities also.

3. Preside at district meetings:
4. Opening session at Fall Leadership Conference
5. STAR event and Elections District meeting
6. District Planning Meetings
7. Any other district meetings of FCCLA members and officers
8. Become familiar with all district business; using the procedure manual as a guide
9. Have a prepared agenda of all business matters that need to be discussed and settled; know

necessary background to be able to discuss/share all items on the agenda or know who will
present information.

10. Work closely with District Officers, District Advisers, all district chapters, and the State
Officers and State Adviser.

11. Develop meeting releases and agendas; these must be approved by district adviser before
distribution and implementation

12. Be familiar with parliamentary procedure

B. Vice President of Membership
1. Substitute or serve in place of President when necessary
2. Preside at one session of the Fall Leadership Conference or other district meetings as

appropriate
3. Participate at all district meetings and planning meetings
4. Work with State Vice President of Membership on promoting membership in our

organization
5. Assist in recognizing chapters/members for membership promotion
6. Have on hand for each meeting copies of district bylaws, state bylaws, national bylaws and

Robert’s Rule of Order (most current edition)
7. Be familiar with parliamentary procedure and act as consultant during general business

meetings and executive council meetings
8. Keep bylaws up-to-date by consulting State Leadership Advisers after State Leadership

Council meetings
9. Compile and discuss meeting evaluations for future reference

C. Secretary
1. Keep accurate minutes of all district meetings.
2. Keep one copy in secretary’s book
3. Send one copy within one week to each of the following: District Adviser,
4. Assistant District Adviser, State Executive and Advisory Council Adviser and all
5. District Officers.
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6. Have creative ideas for roll call for all district meetings
7. All minutes should include:
8. Business that was brought before the group
9. Decisions made and dates, time and location of coming events
10. Contest winner names, chapters, schools
11. Copy of agenda or program if available
12. Send thank you notes following meetings as appropriate
13. Keep records, pictures, and other materials of historic importance to the
14. organization

D. Vice President of Finance
1. Cooperate with the District Adviser in keeping financial records of district organization
2. Develop a district budget each year – proposed budget presented in summer and fall

planning meetings
3. Present a financial report at all executive council meetings
4. Collect and present ideas about chapter budgets and fundraising projects through district

newsletters or other methods available
5. Complete a voucher for all bills presented to you; send this to the district adviser who will

complete the check and forward to appropriate party

6. Keep a copy of the financial record on an official sheet; compare with the district adviser at
various times

7. Complete an annual financial report at the end of the term of office.

E. Vice President of Power of One
1. Annually review district participation of Power of One program (at fall planning

meeting)

2. Make recommendations for state and district level implementation of Power of One

and Step One programs through newsletters and correspondence

3. Provide for recognition at the district level of all members who have completed

modules
4. Promote program and develop interest through whatever means are available at the

district and local levels
5. Gain personal background knowledge of the individual growth programs to be

prepared for questions and opportunities to discuss benefits

6. Work with the State Vice President of Recognition

F. Vice President of Public Relations

1. Be responsible for publicity and news releases concerning Fall Leadership Conference and

Spring STAR Events and Elections distributed to all chapters in the district

2. Work with the State Vice President of Public Relations

3. Edit and distribute fall and spring District Newsletters (collect articles from District

Officers and chapters):

4. Send copies to district chapters, district adviser, state leadership council adviser,

assistant district adviser, district officers

5. Share with chapters innovative ways to project a positive image of the organization

and gain more public recognition
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6. Arrange for contact of media in host chapter area for local coverage

G. Vice President of STAR Events

1. Work with the State Vice President of STAR Events

2. Be familiar with the STAR Events conducted at both the district & state level

3. Have working knowledge of the general guidelines for STAR Events

4. Plan and carry out recognition for STAR Events at the district level
5. Assist the District Adviser in conducting district STAR Events: room signs, greeting

participants and judges, review rules, assist in verifying score sheets and complete

certificates, if necessary

V. DISTRICT ELECTIONS

A. Offices available for candidates

1. Officers to be elected at FCCLA District Elections are up to three State Officer

Candidates, District President, VP of Membership, Secretary, VP of Finance, VP of
Power of One, VP of Public Relations, VP of STAR Events, and others as deemed

necessary.
2. Districts with junior high chapters should consider a method for selection of a

delegate to represent junior high members at all District Executive Council meetings.

3. Each district is eligible to elect up to three state officer candidates. Members wanting
to run for State Officer Candidate shall follow the same election procedure as the

District Officer Candidates. Candidates wanting to run for State Officer/National

Officer do not have to be included in the three candidates allowed per chapter if they
have previously served as a District Officer, Peer Education Member and/or State

Officer in good standing.

4. Districts will not elect national officer candidates but instead state officer candidates
wanting to run for National Officer Candidate. They must be selected as a state officer

by the state/national officer selection committee. Candidates who have previously
served as a District Officer/Peer Education Member/State Officer must have

completed their term with honors to run for a National Office. They must still follow

the election process.

5. Districts may elect an alternate during District Elections. The alternate will fill any

positions that are vacant any time one month before FLC.

B. Chapters eligible to submit officer candidates

1. Chapters affiliated by December 15 may send two voting delegates.

2. Should a chapter not affiliate for the current school year, they will not be eligible to run
any officer candidates or have voting delegates.

3. Each chapter will be allowed three officer candidates per chapter to run at District

Elections unless otherwise noted by the district bylaws.
a. If there is not enough officer applications are obtained by having each school submit 3

candidates, alternates from the schools with 3 candidates will also be allowed to run.

The advisor will submit 3 candidates and up to 3 additional alternate candidates (the
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alternates will be numbered in the order they will be allowed to run). All interested 

candidates would need to submit their applications at the initial due date with the 

alternates labeled and be contacted as to whether the alternates will be allowed to 

run.  

4. A chapter may have a state officer and district president in the same year.

5. Chapters may use election participation when applying for Spotlight Chapter or

completing the Active Chapter Report Form.

6. Chapter observers may attend the election meeting at the discretion of each district.

7. If district STAR Events are held in conjunction with elections, contestants may observe
but cannot be counted as official observers.

C. Qualifications for National, State and District Officer Candidates

1. A candidate must have completed two courses of Family and Consumer Sciences courses

for a state or national office and one course of Family and Consumer Sciences for a district

office before assuming official responsibilities. State and National officer candidates shall

presently be an affiliated FCCLA member at the 8th grade level or above. A district officer

candidate must presently be an affiliated FCCLA member at the 7th grade level or above.

National Officer Candidates must have a 3.0 GPA or above on a 4.0 scale. State and

District Officers must be in good standing with their schools and a cumulative 3.0 GPA for

the past three courses.

2. A candidate must have been an FCCLA member for one year before assuming official

responsibilities. They must have demonstrated leadership in the chapter as a chapter

officer, committee chairperson, or active responsible member.

3. District or state officers desiring to run for a second term of district, state or national

office must have completed their current term of office with honors and meet the two

courses FCS requirement stated above. If current term of office was not completed with

honors the student may run after a one year waiting period.

4. No individual may hold the same district or state office for two consecutive terms, unless

otherwise stated in district policies.

D. Responsibilities of Officer Candidates
1. State and district officer candidates should study carefully the election rules, qualifications form

and contract form. The qualification form and contract must be completed, signed, and sent to the

district president and district adviser in charge of elections by the date set by district executive

council or by January 10.

2. State and district officer candidates shall follow the same district level election procedure.

a. Each candidate must participate at the District Election Meeting unless excused by the

adviser in charge of elections because of illness or death. If the candidate is excused

because of illness or death, the candidate's name is allowed to remain on the ballot as a

candidate for district officer. The candidate is considered based on information on their

qualification form only. No additional speech or written comments or video presentation

would be given. An announcement would be made that the candidate is excused because of

illness or death and should still be considered as a candidate for district office. Voting would

continue as normal.
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E. Election Procedure 

1. After all District officer candidate qualification forms, evaluation forms, and contracts are 

turned in, the district adviser will randomly assign each officer candidate a letter which will be 

placed on both parts of the qualification for (candidates should be lettered randomly - not in 

alphabetical order or any order that could be an indicator as to what officer candidate the 

qualifications are referencing). 

2. The district adviser should cut off the officer candidate name and address and make copies (at 

least two copies per each chapter in the district) of all candidate forms as submitted by the 

candidate. (except Personal Profiles) 

3. The district adviser, assistant district adviser and the state executive and advisory council 

representative shall be the final decision-making body concerning district elections. The results 

are final that day and will not be discussed any further. 

4. District and state officer candidates should be introduced by number only. Their school name 
shall not be announced at all during the election process. 

5. Any candidate who desires to be considered for only a state officer candidate must inform the 

District Adviser prior to voting for the district officer slate. 

6. All officer candidates will give a prepared oral presentation in 3 minutes or less on one of the 

following topics: (Candidate will stop speaking at the 3-minute time limit) 

a. FACS Career, Power of One, Planning Process, FCCLA Week, Honor Chapter, 

Parliamentary Procedure, National Programs, Leadership or any area of Family and 

Consumer Sciences. Speeches should not contain anything on officer qualifications, or what 

they would do if elected, or anything else that could possibly be considered campaigning. 

b. Copies of the speeches shall be submitted to the adviser in charge of elections prior to their 

presentation. The candidate may use notes. 

c. The candidate is the only person allowed to speak during his or her presentation. 

d. Campaigning is NOT permitted. Failure to follow this will result in disqualification from 
running for an office. Examples of campaigning may include but are not limited to: I 

have held the following offices, when I was an officer I….. I will make the following 
changes when elected. 

e. Candidates cannot distribute or post any campaign materials or campaign in any other way 
prior to the election. 

f. Candidates cannot request votes. 
g. Candidates are not permitted to pass out business cards or other paraphernalia (such as 

candy, trinkets, gifts, etc.) before or during the election process. 
h. Official Dress Code is required. 
i.  Music, sound effects, costumes and visuals, including power point, may not be used during 

candidate’s presentation. Failure to follow this will result in disqualification from running for 
an office. 

7. The District Executive Council may choose to ask the officer candidates a Fun question. 
They will be allowed 1 minute to answer one question. (Questions will be provided by the State 
Office to the District Adviser in a sealed envelope.) 

8. State Officer candidates cannot be elected as district president. 
  
F. Election Day Procedures 
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Even if District Officer elections and STAR Events are the same day and elections follow STAR 
Events this is the procedure to follow.   

1. Upon arriving at District Officer Elections each officer candidate is escorted to a meeting room
only for officer candidates. Voting delegates, other members and advisors are directed to a
separate room.

2. Officer candidates will answer a written FCCLA fact question. Five minutes will be
given for organizing and writing the answer, which will be read word for word to the voting
delegates. All of the candidate’s papers will be turned in to the district adviser and a copy will
be made for the District Adviser to follow along as the candidate reads his/her answer. All
officer candidates will answer the same question. (FCCLA fact questions will be provided by the
State Office in a sealed envelope.)

3. After completing and handing in the written answer to the fact question by all officer
candidates, the officer candidates will be given a 10-point written knowledge test on FCCLA and
parliamentary procedure. This test will be compiled and provided by the State
Office in a sealed envelope. (A different test will be compiled for each District.) Officer
Candidates will be given 20 minutes to complete this test. All officer candidates will remain in
the officer candidate meeting room until voting delegates have finished reviewing and rating
officer candidate qualification sheets using the rubric provided in the state procedure manual.

4. Voting delegates will procedure to the main meeting room where they should have appropriate
name badges and a special seating section.

5. While district officer candidates are answering the FCCLA fact question and taking the written
test, voting delegates will be given officer candidate qualification forms, identified by random
letters only, to review and rate using the rubric provided in the state procedure manual. All
rubrics will be given to the District Adviser at the end of the given time.
(Approximately 30 minutes, depending on the number of officer candidates.)

6. District Adviser team (District Adviser, State Executive and Advisory Council Representative, and
the Assistant District Adviser) will review Qualification Form rubrics and transfer to the scores
to the district officer election tally sheet.

7. The district officer in charge of elections will read the fact question and the correct answer to
the voting delegates.

8. Each candidate (both district officer and state officer candidate only), one at a time, by officer
candidate number in numerical order will present an up to 3-minute presentation followed by
reading their fact question answer word for word to the voting delegates.

9. If the district chooses to ask the candidates a Fun question, it shall be asked immediately
following the fact question. A time limit of 1 minute will be given for each answer.

10. Voting delegates will complete the rubrics for Speech, Fact Question, Spontaneous/Fun
Question, and Professional Image Displayed for each district officer candidate.

11. All rubrics will be returned to the district officer in charge of elections to be given to the
District Adviser. Scores will be recorded on the tally sheet by District Adviser team
(District Adviser, State Executive and Advisory Council Representative, and Assistant District
Adviser). A total score for each officer candidate will be determined. The top total scores will be
elected as the officer team.

G. Elected District officer candidates
1. After candidates are elected, the following will take place:

a. The District Adviser team will review the officer position preference list on the qualification
sheet for any of the elected candidates desiring to seek the position of state officer candidate
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or district president. It must be indicated on the qualification sheet. All additional paperwork 
for state officer must have been completed and handed in to the District Adviser prior to 
elections. 
b. Candidates desiring to run for the State Officer candidate positions, one at a time, by officer
candidate number in numerical order shall tell the voting delegates why they desire the
position. The district may ask the state officer candidates another question from the FCCLA fact
or fun questions provided by the State Office, if the district desires. Voting delegates shall elect
a maximum of three state officer candidates. The voting delegates vote will be combined with
the total rubric score, and the highest scores will be elected as State Officer candidates. If there
is a tie the candidate or candidates with the highest total rubric scores will be elected as the
State Officer candidate(s).
c. Any state officer candidate may seek the position of national officer candidate if elected as a
state officer at state officer selection. A state officer candidate may not run for national office,
if they are not elected to the state executive council.
d. If there are any candidates wishing to run for District President, as indicated on the written
officer priority list on the qualification sheet, then proceed to “e”. If no candidates listed District
President, as indicated on the written officer priority list on the qualification sheet, then the
procedure below is followed:

1. The elected district candidates will have a maximum of 5 minutes to discuss with their
local chapter which positions they want to seek.
2. The elected district candidates will meet in a private room with the District Adviser,
Assistant District Adviser, and the State Executive and Advisory council representative.

e. Candidates desiring to run for the District President position, one at a time, by officer
candidate number in numerical order, shall tell the voting delegates why they desire the
position. The district may ask the District President candidates another question from the
FCCLA fact or fun questions provided by the State Office if the district desires. The voting
delegate vote will be combined with the total rubric score, and the highest score will be elected
as district president. If there is a tie the candidate with the highest total rubric scores will be
elected as district president.
f. The District Officer team will be announced to the voting delegates.

2. All candidates shall return to their private meeting room to determine the other officer
positions.

STAR Events 
A. Kansas FCCLA STAR Event Information Sheet
B. STAR Event Forms

1. District STAR event entry form (Appendix A)

Forms – see Kansas website and Appendix A 
1. District Officer Qualification Form
2. District Officer Candidate Contract
3. District Officer Code of Conduct
4. Social Media Contract
5. Personal Profile Sheet
6. Photo Release Form
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PLEASE ATTACH ONE COPY OF YOUR AFFILIATED MEMBERSHIP FORM WITH THE 
NAMES OF PARTICIPANTS HIGHLIGHTED.   

INSERT DISTRICT BYLAWS 
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STATE 

I. State Officer Responsibilities

A. All state officers of Kansas Family, Career & Community Leaders of America shall:
1. Be required to attend all state-sponsored meetings including:

a. State Leadership Conference
b. State Officer/CTSO Training
c. State Executive and Advisory Council Meetings
d. National Leadership Conference
e. State Officer Executive Council Meetings
f. Take AIM Conference
g. Citizenship Day
h. Briefcase Exchange
i. Optional meetings include K-ACTE Advisor Workshop, United Conference, New Advisor

Workshop, Cluster Meeting and Capitol Leadership.

Meals and lodging will be provided by Kansas FCCLA at all required state-sponsored 
meetings except for National Leadership conference where $500 will be allotted for each 
state officer to attend. If a state officer attends Capitol Leadership, Kansas FCCLA will 
provide registration, quad lodging and 8 meals. The state adviser, adviser of the state 
president or another adviser designated by the state advisor will be asked to be the 
chaperone and will be paid $1000 for expenses to attend. If state officers attend cluster 
meeting their registration costs may be reimbursed by Kansas FCCLA. All other optional 
meetings expenses will be at the discretion of the Kansas FCCLA state adviser.  

If elected State Officers are not in attendance at the above required meetings, they will 
automatically forfeit their office. Personal extenuating circumstances or death in the 
family are exceptions to the above rule. The officer must make verbal contact to the state 
adviser before the date of the event followed by a written letter of explanation for the 
absence within 2 weeks of the missed date. The State FCCLA Adviser will notify the officer 
in writing that they have forfeited his/her office. Vacated state offices will not be filled.   

Any officer removed from a state office who seeks to have the removal determination 
reviewed must petition for review in writing to the State Adviser within two weeks for the 
date of removal. The State Adviser will assemble a peer review committee consisting of 
three District Presidents (chosen by random draw), the State Leadership Council 
President, two State Officers (chosen by random draw) and an adult from the State Board 
of Directors. The peer review committee will conduct a hearing in accord with 
parliamentary procedure within two weeks of the date of the written petition for review. 
The determination by the peer review committee shall be final. 

2. Meet with the advisory council members to consider long-term procedures as they

affect the annual state program of work and to recommend short-term procedures.
3. Recommend the business to be brought before the delegates at the State Leadership

Conference.
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4. With the advisory council, officers determine the time, place and type of State

Leadership Conference.

5. With the advisory council, officers determine the procedures to follow in case an

emergency arises which result in cancellation of the State Leadership Conference.

6. With the advisory council, officers review and make recommendations on the

procedure for electing state officers and conducting elections within the regulations

established by the State Bylaws and Policies.

7. Be responsible for planning and promoting the state program of work.

8. Conduct such other business as shall be necessary to facilitate the progress of the
organization.

9. Travel with advisory council members to state executive and advisory council

meetings as appropriate

10. Fulfill official duties as related to appointed office.

11. Consult and communicate with your parents, advisers and school administration

about your responsibilities.

12. Participate in local and district FCCLA activities as schedule permits.

13. Conduct your business promptly and professionally.

14. Use parliamentary procedure during official business meetings.

II. STATE OFFICER SELECTION PROCESS

A. Each district may elect three state officer candidates at district elections. The three candidates

will run for one of eight possible state officer positions.

B. Selection Committee

1. The State Officer selection committee shall be composed of up to seven representatives

from Kansas Family and Consumer Sciences. The Family and Consumer Sciences Education

State Staff will appoint the selection committee members and facilitator.

2. The selection committee will be composed of:

a. 2 FCCLA Chapter Advisers

b. 1 FCCLA Alumni and Associates

c. 4 student representatives (past state officer out of high school, district president
& two at-large)

3. The selection committee shall evaluate all state officer candidates and select up to 8 to serve as

the State FCCLA State Executive Council. The selection committee will also appoint the specific

offices to those selected to serve on the State Executive Council. In the event that there are not

eight candidates, those offices that may not be left vacant are president and first vice-president.

The duties of the office(s) that are left vacant in the event of lack of candidates will have the

duties equally distributed amongst the newly elected officer team.

C. Process

1. The selection process will include the following components:

a. Interview

b. Officer Presentation

c. Written Exam
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d. Written Activity

e. Committee Involvement

2. The selection committee will meet with a facilitator for training on the selection process

prior to the selection date. The candidates, advisers and selection committee will have an
orientation session before the selection process begins.

3. Each candidate will have a set amount of time with the selection committee for the
interview portion. The candidate will give a 3-minute presentation and respond to
interview questions. The interview questions will be related to qualities necessary for
being a state officer.

4. A written test will be administered to determine the student’s knowledge of Kansas
FCCLA. The candidate’s writing skills will be assessed via a situational FCCLA writing

activity.

5. The selection process will include an informal interaction time where committee members
can evaluate character qualities of the candidates

D. Within 24 hours of the completion of the selection process, State Officer Candidates will be
notified of the selection results.

E. State Officer Candidates will serve on the district officer team for the upcoming year if not

selected to a state office, unless they had told the district advisor ahead of time they were

only running for state officer candidate and not a district office.

F. Vacated state offices will not be filled.

G. Certificates of honor will be given on the state level to officers who have completed the
responsibilities of their office and met all state officer goals. The state adviser shall determine

officers receiving this award at the state level. State certificates will be presented at the new
and retiring officers’ banquet.

III. State Officer Positions

A. GENERAL: FOR ALL STATE OFFICERS
According to the state procedural manual, any state officer desiring to run for a second term of
office must have completed their current term of office with honors and met the two semester FACS
requirement. If the current term of office was not completed with honors the student may run after
a one year waiting period.
State officer advisers are encouraged to attend all required meetings for state officers.
The following guidelines must be followed to receive the state officer award with honors:
1. Required to attend the following meetings: State Leadership Conference for two years,

State Officer CTSO training, two State Executive Advisory Council meetings, National Leadership
Conference, State Officer meetings, Take AIM conference, Citizenship Day, State BOD meetings
for President and First Vice-President.

2. Optional meetings include advisor update workshop, new advisor workshop, cluster meeting,
United Conference, Capitol Leadership

3. Jointly with the state executive council members determine plans for the State Leadership
Conference

4. Consult and communicate with your parents, advisers and school administration about

your responsibilities
5. Participate in local and district FCCLA activities as schedule permits
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6. Assist with membership recruitment and chapter development for area chapters
7. Give leadership to chapters and members
8. Develop state officer workshop that will be presented at various activities.
9. Submit at least one news article to a local paper related to your role as a state officer
10. Make a presentation to at least one civic group or your school board about FCCLA
11. Develop and implement state officer focus related to the duties of the office. Submit

State Officer Focus Report Form at each SEC meeting (found elsewhere in notebook)
12. Chair state committees as designated by officer position
13. Practice parliamentary procedure, presiding, public speaking, and business writing
14. Attend State Executive Council meetings and preside over assigned sessions
15. Attend the National Leadership Conference and complete related duties as assigned
16. Work closely with chapter adviser for approval of all written correspondence, oral

presentations, and officer project ideas; get final approval from the state adviser
17. Keep your SEC notebook up to date with copies of all designated information
18. Adhere to state officer code of conduct
19. Adhere to all deadline dates for special responsibilities
20. Meet the required number of individual state officer goals as determined by the state

officers while at spring CTSO training

B. PRESIDENT
1. Provide leadership to other state officers and delegate responsibilities
2. Keep in close communication with state adviser and state officers
3. Work closely with state adviser, State Executive/Advisory Council chairperson and State Board of
4. Directors president
5. Preside over all business meetings of the Kansas Association
6. Prepare agendas for CTSO Training, NLC meetings, State Executive/Advisory Council meetings

with help of state adviser
7. Remain neutral while maintaining harmony during discussions
8. Use parliamentary procedure at all state executive/advisory council meetings
9. Lead the process for selection of the SEC goals and maintain an updated record of progress

toward those goals
10. Serve as an ex-officio member of all committees and check progress of committee work
11. Serve as the official spokesperson for the state association

C. 1st VICE-PRESIDENT
1. Assume the duties of the president in his/her absence
2. Co-chair the Election, Bylaws and Policies Committee with a member of the Kansas FCCLA State

Advisory Council
3. Keep a written record of State Executive Council and Kansas Association meetings.
4. Send minutes to the state adviser for approval within 7 days of all SEC meetings
5. Review election rules annually with State Executive/Advisory Council
6. Work with Election, Bylaws and Policies Committee to conduct the election of national officer

candidate(s)
7. Present information for consideration by voting delegates at State Leadership Conference
8. Serve as parliamentarian at State Executive Council meetings and State Leadership Conference
9. Assist with training in parliamentary procedure

D. VICE PRESIDENT OF INDIVIDUAL PROGRAMS
1. Co-chair the STAR events committee with a member of the Kansas FCCLA State Advisory Council
2. Coordinate STAR events with state STAR events committee
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3. Assist the Kansas FCCLA state STAR events coordinator with conducting STAR events at Kansas
FCCLA State Leadership Conference.

4. Greet room consultants, evaluators and student helpers before STAR events begin
5. Assist with medal awards for STAR event recognition ceremony
6. Promote STAR events and individual programs at the district and chapter level at FLC
7. Promote other individual programs including, Japanese Exchange, Career Connection and Power

of One.
8. Provide individual program project and STAR event project ideas at FLC
9. Serve as the Kansas representative on the National STAR Events Network

E. VICE PRESIDENT OF RECOGNITION
1. Co-chair the Recognition committee with a member of the Kansas FCCLA State Advisory Council
2. Review recognition forms annually and plan new ones, if necessary
3. Recommend changes in current recognition awards or addition of new ones
4. Using established committee, conduct a review of completed recognition forms in June and

March
5. Plan and coordinate presentation of all recognition awards
6. Promote opportunities for recognition for the general membership

F. VICE PRESIDENT OF PEER EDUCATION PROGRAMS
1. Co-chair the Kansas FCCLA Leadership Service in Action Committee with a member of the
2. Kansas FCCLA State Executive Advisory Council
3. Act as the communication liaison between the state officer team and peer education officers and
4. coordinator
5. Plan and promote the Kansas FCCLA leadership service in action project throughout term of
6. office at chapter and district levels at various FLC’s
7. Promote FCCLA’s Peer Education programs including Families First, FACTS, Financial Fitness,
8. STOP the Violence and Student Body.
9. Promote Peer Education programs at chapter and district levels at various FLC’s
10. Serve as a Kansas voting delegate at the National Leadership Conference

G. VICE PRESIDENT OF PUBLIC RELATIONS
1. Co-chair the Public Relations Committee with a member of the Kansas FCCLA State Advisory
2. Council
3. Be responsible for the publicity of the association, including news releases for state-sponsored
4. FCCLA activities
5. Arrange for coverage of the State Leadership Conference by newspaper and TV
6. Serve as the Kansas National Connection Team member
7. Prepare NLC presentation for use at Fall Leadership Conferences
8. Send invitations to and introduce special guests at state leadership conference
9. Prepare monthly e-newsletter
10. Develop new publications as needed for Kansas FCCLA
11. Become familiar with Brand FCCLA and how it can be used effectively

H. VICE PRESIDENT OF MEMBERSHIP
1. Co-chair the Membership committee with a member of the Kansas FCCLA State Advisory Council
2. Recognize chapters with increased membership and new chapters
3. Promote increased membership for chapters across the state
4. Contact chapters who were affiliated the previous year but not this year
5. Serve as the Kansas representative on the National Membership Network committee
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I. VICE PRESIDENT OF COPORATE RELATIONS/FINANCE
1. Co-chair the Corporate Relations/Finance committee with a member of the Kansas FCCLA State
2. Advisory Council
3. Coordinate corporate contacts with state executive council
4. Identify corporate financial support
5. Develop annual plan for corporate relations
6. Identify budget priorities
7. Recommend financing plan for participation at national leadership conference
8. Serve on the Kansas FCCLA Foundation Board of Trustees as a non-voting member.



25 

PEER EDUCATION 

The Mission of Kansas Peer Education is for teens to interact and reach out to other teens to promote 

individual and team communication skills, focus on national programs, address local needs, and develop 

family, career and community leaders. 

I. GENERAL INFORMATION

A. An Effective Peer Educator
1. Is a good communicator, a self-starter and motivator
2. Is a team player and respects others
3. Is organized
4. Is someone willing to make the time and energy commitment
5. Is a leader who is respected and works well with others
6. Has good verbal and written communication skills

B. Team Responsibilities
1. Have working knowledge of national programs.
2. Conduct research to prepare for presentations.
3. Present a minimum of three workshops or presentations during their term.
4. Attend peer education planning and training sessions as requested by the State

FCCLA Office (approximately six school days)
5. Meet all deadlines and carry their share of the responsibilities.
6. Act professionally at all FCCLA functions (which include local to national

levels).

C. National Programs
The program materials used by KANSAS Peer Education are produced by the National
FCCLA, Inc. office and include:

1. STOP the Violence—Shares how teens can make their world a safer place for everyone
2. Families First—A look at building stronger families.
3. Financial Fitness—Shares the financial information teens need.
4. Career Connection—Assists teens in making career decisions today that will affect

their future
5. Families Acting for Community Traffic Safety—Stresses the importance of

practicing safety when addressing traffic issues
8. Student Body—Keeping us healthy and well through making wise decisions

about nutrition, physical fitness and wellness issues.
9. Leadership Service in Action – guides students to develop, plan, carry out, and evaluate

projects that improve the quality of life in their communities.

D. Training
1. Peer Education training for the new members is mandatory.
2. Training will include officer election, uniform selection, professional development training

as needed by the members and workshop presentations
3. Cost for the training will be paid from the Peer Education budget
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4. Training will be held annually.

E. Uniforms
1. Uniforms will be discussed on or before the training meeting and are the expense of the

members
2. The official uniform colors are white, red and black.
3. The complete uniforms are to be worn at all official FCCLA events beginning with

National Leadership Meeting.
4. Nametags are to be worn at all official FCCLA events and replacement costs are up to the

member.

F. Conferences
1. The Peer Education Teams and the advisers of the team members will be in charge of and

in attendance at the annual Take AIM Conference that is held in Kansas.
2. The Peer Education Team advisers will be responsible for planning the Take AIM

Advisors track.
3. Meals and lodging expenses for the peer education members attending the Take AIM

Conference will be paid for by Kansas FCCLA.
4. Kansas FCCLA will provide public relations posters and flyers for State Leadership

packets.

II. PEER EDUCATION RESPONSBILITIES

A. Responsibilities of the State Peer Education Coordinator are:
1. Has prior experience with peer education
2. Acts in an advisory capacity the following year.
3. Selected by past peer education team advisers that are present at the SLC meeting.
4. May serve for consecutive years.
5. Create request form and submit to state FCCLA office for distribution prior to summer

adviser workshop
6. Meet with the newly elected team members at State Leadership Conference to discuss:

team assignment, national meeting details and vouchers, meeting dates, training, state
leadership conference presentation, uniforms, addresses and business cards.

7. Oversee peer education budget
8. Plan team training with state adviser and peer education officers
9. Coordinate Peer Education meetings at the National Leadership Conference
10. Oversee Take AIM conference planning

B. Responsibilities of the Team Advisors are:
1. Contact person for individuals who are requesting workshop presenters
2. Contact team members to coordinate workshops
3. Oversees reimbursement requests from team members
4. Prepare or make sure items are ready for workshops ahead of time
5. Assist in transportation for the team members
6. Communicate with State Peer Education Coordinator in regards to team concerns
7. Be in attendance at all team presentations or arrange with another adult to attend in your

Place
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C. Peer Education Member Responsibilities
1. All team members will have a working knowledge of all peer education programs.
2. Team members will offer workshops as requested during their term.
3. Team members will attend peer education training sessions and governance meetings.
4. Team members are encouraged to attend National Leadership Conference and/or Cluster

Meeting to provide members the opportunity for experience/learning of the national
programs and gain a working knowledge of the assigned programs. Members are to attend
sessions dealing with the assigned team they are a part of in Kansas.

5. Term of position is from State Leadership Conference to State Leadership Conference.
6. National Program Team Presentations are available September 1 through February 20.
7. Act in a professional manner when representing FCCLA.
8. Use red, white or black as the three uniform colors.
9. Give a minimum of three presentations.
10. Be informed about the Kansas and national web sites
11. Answer each e-mail immediately with an acknowledgement to the sender.
12. Failure to meet the responsibilities as stated will result in probation. The second offense

will be the removal from the Peer Education Team. Exceptions to this will be a joint
decision by the Peer Education Coordinator and Team Advisers.
12. Return state issued portfolio at end of term or be assessed $50.00.

D. Organization of Teams
1. The Peer Education Team may consist of up to a total of 16 members.
2. The themes of each team will be selected annually from the National Programs available.
3. Chapter Advisers of team members will oversee the responsibilities of the peer education

teams.

E. Financial Responsibilities
1. Expenses for peer education chairperson will be paid with peer education funds.
2. Kansas FCCLA will provide peer education team members with business cards, team

flyers and portfolio bags. Replacement costs are up to the member.
3. All printing can be done at no cost to Peer Education if done through the Kansas

Department of Education
4. Each team member will obtain the reimbursement form for supplies from the Kansas web

site.
5. The team advisor will send the request for reimbursement to the elected treasurer.
6. Kansas FCCLA will reimburse the team members for workshop supply expenses within

the budget set.
7. Kansas FCCLA will pay $200 for each peer education delegate that attends National

Leadership conference and $100 for each peer education delegate that attends cluster
meeting if they did not attend National Leadership Conference.

8. Meals and lodging are to be provided by the District/Chapter requesting a peer education
presentation.

9. No candy is allowed with money generated for Peer Education unless approved by the
team adviser.

10. The team advisers, coordinator, and officers can modify budget if appropriate.
11. Peer education coordinator will be paid a yearly honorarium of $500.00 in June of the

current fiscal year.
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III. PEER EDUCATION SELECTION

A. Selection Process
1. Anyone interested in applying for the Peer Education team will need to complete the

application process by the determined date set by the state office.
2. Up to sixteen members will be selected by the existing team
3. No District President or State Officer can serve on the Peer Education Team
4. The existing team members will determine team assignments
5. Three applications are allowed per chapter
6. Candidates must be 9th grade or above during year of term.
7. Candidates must have completed 2 semesters or 1 full year of FACS classes to qualify as a

peer education member
8. Candidates must have received honors in previous district and state level offices held in

the year they are applying. If a term was not completed with honors, the student may run
after a one year waiting period.

IV. PEER EDUCATION OFFICERS: ELECTED AT THE TRAINING MEETING

A. Chairperson:
1. Conducts peer education meetings
2. Spokesperson for the peer education group
3. Approves agenda with peer education coordinator two weeks prior to scheduled

meetings
4. Sends agenda for meetings to team members and all advisors one week prior to the

meeting
5. Coordinates stage presentations with other members for State Leadership Showcase
6. Serves as voting member of the State Leadership Council.

B. Treasurer:
1. Has knowledge of funds and where they are being spent
2. Prepares financial statements with the help of the state adviser
3. Create a projected budget with the help of the peer education coordinator and present it

at the fall business meeting
4. Assists Chairperson with stage presentation for the State Leadership Showcase.

C. Secretary:
1. Takes minutes of all meetings.
2. Presents minutes at meetings.
3. Mails out minutes to all members, advisors and state advisor within two weeks of the

meeting.
4. Keep record of past documents.
5. Assists Chairperson with stage presentation for the State Leadership Showcase.

V. PEER EDUCATION FORMS – Appendix A
A. Peer Education Team Member Application Form
B. Code of Conduct
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C. Social Media Contract
D. Reimbursement Request Form

E. Peer Education Team Member Agreement
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STATE EXECUTIVE ADVISORY COUNCIL 

I. GENERAL INFORMATION

A. Membership
The State Executive Advisory Council shall be composed of the following persons:

1. 12 FCCLA assistant district advisers (non-voting members)
2. 12 FCCLA advisory council advisers (voting members)
3. Up to 8 State Executive Council members (voting members)
4. 1 representative from Kansas FCCLA Alumni and Associates (non-voting)
5. 1 representative from Kansas Association of Teachers of Family and Consumer
Sciences

 (non-voting) 
6. 1 representative from Kansas Association of Family and Consumer Sciences (non-
voting)
7. 1 Kansas FCCLA state adviser (non-voting)
8. 1 FCS Educational State Staff (non-voting)
9. 1 Peer Education Chairperson (voting member)
10. 1 District President (elected by the 12 district presidents) (voting member)

B. Selection
Advisors serving on the State Executive Advisory Council will be selected or appointed from
affiliated chapters from their respective districts.

C. Term
FCCLA Advisers serve a two-year term on a rotating basis, one year as assistant district
advisor and one year serving as state advisory council member. The third year the adviser
will serve as district adviser, if this is the choice of the district.

. 
D. Vacancies

If a State Executive Advisory Council representative position becomes vacant, it is the
responsibility of that district to fill that position. All other positions shall remain vacant for

the remainder of the term.

E. Duties
The State Advisory Council shall serve in an advisory capacity to the Executive Council. The
duties are as follows:

1. To help determine policies and procedures.
2. To consult with the State Adviser on the work of the organization.
3. To review legal matters.
4. To review the budget with the State Executive Council.
5. To review, with the State Executive Council, the time, place, and type of meetings of

Kansas FCCLA each year.
6. To determine procedures for electing officers and conducting other business of the

organization in case annual meetings cannot be held due to an emergency.
7. To attend a national leadership conference if elected as chairperson or secretary.
8. To serve on committees throughout their term.
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F. Additional Challenges
In addition, the State Executive Advisory Council as a group performs other services and 
duties.  Some of these are the same as those identified as “additional challenges” of the 
Executive Council: 
1. Provide leadership to chapters and encouraging them to participate in FCCLA

meetings and activities at the state, district and local levels.
2. Encourage each member to be an active member of FCCLA and gain leadership skills.
3. Communicate FCCLA activities, purposes and goals to school and community.

G. Teacher Educators
1. Provide support for State Officers, their advisers, and district advisers to successfully

complete their duties, assignments and responsibilities.
2. Communicate frequently with District Adviser in respective area of state.
3. Keep state adviser informed of activities, plans, and deadlines.
4. Assist classroom teachers and prospective teachers to integrate FCCLA and

leadership development.
5. Keep all teachers informed of FCCLA activities and events. Involve Family &

Consumer Sciences Education majors in activities and events.

II. STATE EXECUTIVE ADVISORY COUNCIL RESPONSIBILITIES

A. Assistant District Adviser
The newly appointed/elected Assistant District Adviser will begin a two-year term. This first
year will serve as a year of preparation for serving on the State Executive and Advisory
Council and possibly for the position of District Adviser at the completion of the second year.
The Assistant District Adviser will participate in all state and district meetings and events and
will be a nonvoting member of the State Executive and Advisory Council.

B. State Advisory Council Representative
The State Advisory Council representative will serve the second year of the two-year term.
This year will help prepare the adviser for the position of District Adviser the following year,
if this is the choice of the district. The newly elected State Executive Advisory Council
chairperson and secretary will attend National Leadership Conference the summer before
their term. They will serve in an advisory capacity to the State Officers and in the work of the
State. The SEAC representative will be a voting member of the State Executive and Advisory
Council.

C. The State Executive and Advisory Council Member and Assistant District Adviser will
participate in the state association in the following ways:

1. Attend all scheduled State Executive Advisory Council Meetings
2. Serve in an advisory capacity to the State Officers. The duties are as follows:

a. Consult with the State Adviser on the work of the organization.
b. Determine with the State Officers the time, location and type of meetings to
c. be held each year.
d. Assist the state officers in fulfilling responsibilities. Help them prepare,
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complete and evaluate assignments. 
e. Be responsible for the health, safety, and well-being of the State Officers during

their participation in FCCLA meetings and activities.
f. Coordinate transportation for State Officers. See that travel plans are submitted

by deadline dates.
3. Attend the National Leadership Conference during the summer after being Assistant

District Advisor if elected as chairperson or secretary for the following year.
4. Provide leadership to chapters and encourage them to participate in FCCLA meetings

and activities at the state, district and local levels.
5. Communicate FCCLA activities, purposes and goals to the school, community, and

district.
6. Know FCCLA deadlines, decisions, Bylaws and Policies made by the State Officers,

State Executive Advisory Council and the FCCLA State Board.
7. Serve as a liaison between the State Association and local chapters. Encourage

advisers and members in districts to communicate their ideas to the State
Association. Keep the local level informed of State Association concerns and
decisions.

8. Keep the State Adviser informed of district activities, decisions and concerns.
9. Give local administration advance notice of meeting dates and possible financial

responsibilities.
10. Council members will not be appointed to two consecutive terms.

III. SEPTEMBER STATE EXECUTIVE ADVISORY COUNCIL MEETING

A. Purposes:
1. Review National Leadership Conference and Summer Adviser meeting evaluations
2. Plan State Leadership Conference
3. Review plans for District Fall Leadership Conference
4. Committee Work
5. Make recommendations for state association business to be presented to the State

FCCLA Board

B. Committees for the State Leadership Conference may include but are not limited to:
1. Community Service

a. Oversee the Leadership Services in Action Project and recognition at SLC
b. Coordinate the track sessions at SLC
c. Serve as the liaison to the peer education teams about their role as ambassadors

at SLC as well as their onstage responsibilities
d. Plan, organize and carry out the state officer banquet

2. Public relations
a. Plan and organize the public relations events for SLC
b. Prepare a list and create the special guest invitations for SLC
c. Coordinate a schedule of volunteers from committee to staff the welcome table
d. Oversee the creation, printing, writing and distributing thank you notes
e. Plan, organize and carry out recognition of corporate partners
f. Present the annual financial report

3. Conference coordination
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a. Work with SLC coordinators to oversee the planning and writing of the SLC script
b. Contact, organize and manage the state officers and their tasks
c. Plan for SLC evaluations
d. Communicate the new state officer responsibilities
e. Coordinate the SLC entertainment
f. Design booklet to inform chapter about SLC

4. Recognition
a. Plan, organize and carry out the recognition at SLC
b. Serve as the link to Kansas A & A
c. Serve as the link to Kansas FCCLA Foundation
d. Prepare, promote and publicize the Leadership Training Certificate

5. Official business
a. Plan for the official business needed at SLC including national officer election,

state board elections and
b. bylaw changes
c. Create roll call for district officers, send out script and assign committee

members to assist with logistics
d. Coordinate volunteers from committee members to work at registration table

6. STAR events
a. Plan and organize the state STAR events schedule with help from committee,

contact room consultants, help
b. consultants secure evaluators, runners and timers
c. Plan, organize and promote the STAR events recognition session and national

qualifier’s session at SLC

IV. DECEMBER STATE EXECUTIVE ADVISORY COUNCILMEETING

A. Purposes
1. Finalize Plans for State Leadership Conference
2. Evaluate Fall Leadership Conferences
3. Review Bylaws & Policies for Election Meeting
4. Review Election Plans
5. Committee Work
6. Act on recommendations from September Meeting

B. Committees for the State Leadership Conference may include but are not limited to:
1. Continue working on committees formed in September
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STATE BOARD OF DIRECTORS 

I. Membership

A. The State Board of Directors shall consist of thirteen voting members and
one ex-officio, non-voting member.
1. Elected members of the State Board of Directors shall consist of the following:

a. 1 career representative,
b. 1 family representative,
c. 1 community representative,
d. 1 district president,
e. 3 members at large

2. Appointed members of the State Board of Directors consist of the following:
a. legal representative,
b. 1 financial representative,
c. 1 alumnus and associates representative,
d. 1 KS FCCLA Educational Foundation representative,
e. 1 state leadership council chairperson,
f. 1 state president,
g. 1 state first vice-president
h. 1 peer education chairperson

3. Kansas FCCLA State adviser shall serve as ex-officio, non-voting, member of the State
Board of Directors.

II. Responsibilities of the FCCLA State Board

A. Set policy related to program and fiscal matters
B. Be responsible for sound management.
C. Receives and acts upon the recommendations of the State Executive Advisory Council and

the State Advisor

III. Terms of Elected Members

A. Family, Career and Community Board representative shall serve for one three-year rotation.
B. No individual Board member may hold the same position for two consecutive terms.
C. The following positions will go off the Board at the year listed. New board members will be

elected to these positions at that time. Rotation will continue on a three-year basis.
Career - 2018, 2021, 2024 

Community - 2019, 2022, 2025 
Family - 2020, 2023, 2026 

IV. Terms of Appointed Members

A. The Legal and Financial representatives shall serve on the State Board of Directors by
appointment by the state adviser.
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V. Qualifications of Members-At-Large:

A. Position 1 and Position 2 Student-At-Large members are elected for a two-year rotation.
Position 3 Student-At-Large will be elected yearly. Position 1will be elected in odd years and
Position 2 will be elected in even years.

B. Candidates for Student-At-Large Member 1 & 2 must meet the following requirements:
1. A candidate must have completed one year of Family and Consumer Science courses as

available, before
2. assuming official responsibilities.
3. A candidate must be a current affiliated FCCLA member at the 9th or 10th grade.
4. A candidate must have been an FCCLA member for one year before assuming official

responsibilities. A
5. candidate must have demonstrated leadership in the FCCLA organization as an officer,

committee chairperson,
6. or active responsible member.
7. A candidate must be affiliated by December 15 of the election year.

C. Candidates for Student-At-Large 3 must meet the following requirements:
1. Candidate must be a currently affiliated secondary or post-secondary FCCLA member.
2. A candidate must have been an FCCLA member for one year before assuming official

responsibilities. A candidate must have demonstrated leadership in the FCCLA
organization as an officer, committee chairperson, or active responsible member.

3. A candidate must be affiliated by December 15th of the election year.

VI. District President Election

At the time of their election as District President, district presidents will have the opportunity to 
submit a State Board Nomination form for a position on the State Board of Directors. District 
Presidents will vote for their representative to the State Board while at State Leadership 
Conference. If no nominations are received, the State Adviser may appoint the position. This 
will be a one-year term. 

VII. Peer Education Team Member Selection

The Peer Education Chairperson shall serve as the Peer Education representative on the Kansas 
FCCLA State Board of Directors serving a one-year term. 

VIII. Nominations

A. Chapter members will nominate at-large members for the Kansas FCCLA State Board of
Directors.

B. Election of the State Board Directors will take place by secret ballot at the State Leadership
Conference by Kansas FCCLA chapter voting delegates.

C. The candidate(s) with the highest number of votes will be elected.
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IX. Vacancies

If an elected position has no nominations for election at the State Leadership Conference, the 
state adviser will appoint a qualified person to fill the position prior to the first annual meeting 
of the State Board of Directors. Appointments to vacant positions shall serve the duration of 
the term for the position to which they are appointed. 

X. Meeting Dates

The Kansas FCCLA State Board of Directors will meet a minimum of twice yearly on dates and at 
sites agreed to by the members of the State Board of Directors 

XI. Miscellaneous

In the absence of the president and vice president the state advisor will conduct the meeting. 

XII. Forms – Appendix A

State Board Application 
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NATIONAL 

I. NATIONAL OFFICER CANDIDATE PROCEDURE

A. District Procedures:
1. The national officer candidate shall participate in the district election process as a state

officer candidate. Each candidate must gain the support of a simple majority of district
voting delegates as a state officer candidate.

2. The national officer candidates should be prepared to:
a. Answer an impromptu knowledge question about FCCLA
b. Tell why they desire the office
c. Give up to 3-minute presentation on FCCLA

B. State Procedures:
1. National officer candidates must have the endorsement of the local adviser, and district

submitting application to the State Office. Only national officer candidates that have
received the support of the district-voting delegates are eligible to be considered for the
state level positions.

2. Eligible candidates must apply to the state office by a designated date of the current
year by submitting the National Officer Candidate Application. The candidate will be
elected as a National Officer Candidate at the State Leadership Conference by voting
delegates after being selected as a state officer by the state officer selection committee.

3. Voting delegates will attend an orientation session prior to the Opening General
Session. At this session, delegates will be briefed on the voting delegate’s duties,
election procedure and any proposed bylaw changes.

4. Qualified candidates and voting delegates will meet during State Leadership Conference
for the selection process.

5. Each qualified candidate will a presentation of up to three-minute presentation during
the first general session to the entire delegation, answer an impromptu knowledge
question about FCCLA and tell why they want the position.

6. Each chapter may have two voting delegates.
7. Voting delegates will interview the candidates. In the interview, candidates will be given

one minute to introduce themselves to the delegates. Voting delegates will then
interview each of the candidates, and delegates will proceed to confer with their
chapter and will cast their chapter ballot as scheduled.

a. Interview questions will be selected by the state adviser. They will be general
FCCLA interview questions (NOT FCCLA fact questions). There will be 4-8
questions submitted to the voting delegates in a sealed envelope.

b. All questions must be asked consistently for each candidate.
8. The national officer candidate(s) will be announced during a general session.
9. Each state is allowed two national officer candidates.
10. In order to be successful National Officer Candidates, need to prepare extensively for

the National Officer Election process. Contacting past National Officers and National
Officer Candidates or their advisers is recommended prior to national elections.

11. The National Officer Candidates will serve on the state executive council for the
upcoming year, if not elected to a national office, in the state officer position they were
elected.
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12. If the national officer candidate(s) is elected as a national officer then their state officer
position will not be filled.

II. KANSAS NATIONAL OFFICER CANDIDATE APPLICATION – Appendix A

A. Kansas National Officer Candidate Application (KNOFCA)

III. NATIONAL MEETING PARTICIPATION

A. The Kansas delegation to the national meeting shall include:
1. Up to 8 state officers
2. 12 District presidents
3. National officer candidates
4. 16 Peer Education
5. State Executive and Advisory Council chairperson and secretary
6. STAR event participants
7. Additional delegates as space allows

B. According to State Policy, financial assistance is provided to national Conference delegates
as follows:
1. State Officers - $500.00 each
2. District Presidents - $100.00 each
3. Peer Education - $200.00 each ($100 with approved voucher)
4. SEAC Chairperson and Secretary - $600.00 each

C. Kansas participation plans for the national meeting will be made by the incoming state
officers. Their plans are subject to the approval of the state executive and advisory council
advisers.

D. The state adviser will make National Leadership Conference sleeping room and duty
assignments as well as arrange for the official lodging reservations. Chapters will make
lodging payments to Kansas FCCLA, however, it will be the responsibility of the chapter
adviser or assigned chapter sponsor to actually check in all delegates associated with their
school group.

E. It will be the responsibility of the chapter adviser or assigned sponsor to register online and
to pick up their individual registration packets at National Leadership Conference.

F. All Kansas delegates will be expected to stay in the designated hotel whether they are a
STAR event winner, national award winner, district president, peer education member, state
officer or members or guests attending.

G. Delegates will receive specific information and suggestions concerning the NLC as
it is available from the national office.

H. Delegates will adhere to professional conduct guides or they will be subject to forfeiting their
and being sent home early.



State Adviser's Suggested Monthly Guidelines 

May 
• National STAR Events Registration DUE to Nationals by April 25
• National Registration Due by May 1

• Attend Peer Ed training meeting in the Spring

• Consult with New State President

• Meeting with retired and new President and State Adviser in early May

• Contact with new officers and order polos

• Order backpacks, polos, trading pins and/or t-shirts for NLC

• Approve officer reports for CTSO

• Approve agendas for CTSO

• Keep in contact with all new state officers

• Before CTSO check the location and check with facilitator about information

• Take AIM Registration due May 15

• Prepare Kansas Schedule for National Leadership Meeting

• Choose Voting Delegates for NLC (none from the same district)

• District President; 1- State Officer; 1- Peer Ed member; 1-member at large

• Plan room assignments for NLC

June 

• CTSO Training for state officers

• Incorporate State Officer Meetings into CTSO training

• Discuss Capitol Leadership Training Attendance with state officers

• Assign state officer duties for K-ACTE meeting for Advisors

• Establish state officer goals with state executive council

• Oversee Fall Leadership Academy slideshow and state report

• NLC Scripts approval

• Community Service partner approval

• Discuss with state officers: goals, corporate partners, workshops

• Plan NLC Schedule

• Brainstorm SLS Speakers

• Assign National Program Teams and Voting Delegates for NLC

• Oversee E-newsletter and website

• Brain Storm Public Relations ideas

• SLC after CTSO (NLC Delegation Meeting Planning with SLC reps)

• Oversee planning of NLC Delegation meetings

• State Board Meeting after SLC

• Oversee script for NLC and Agendas- Outline budget for NLC expenses

• Oversee Alumni Assistant room registration and District Presidents' training

• Ship NLC State items to NLC Hotel
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July 
• NLC (arrive two days before meeting begins)

• State Adviser will hand out room keys with help from assistant.

• Early Registration

• Carry all code of conduct forms for Kansas Delegates

• Meet with Peer Education to organize distribution of registration

• Attend State Adviser meetings

• Oversee practice and set up for delegation meetings

• State officer meetings held

• K-ACTE planning meeting for Advisors workshop

• Approve and print brochures and Corporate Partner Packets

• Approve state officer workshops

August 
• Attend K-ACTE meeting and host FCCLA Adviser Workshop

• State Officer and Adviser meeting after the conference

• Approve State Officer and Adviser meeting agenda

• Finalize Take AIM Registration

• Prepare handouts and name tags for Take AIM

• Complete Room arrangements for Take AIM

• Meet with SLS coordinator and State Officers before Take AIM

• Book facilities for all of next years' events

• Assist Peer Education Coordinator in planning Advisor workshops

• Approve and distribute State Report for Officers to share at FLC meetings

• Fiscal year ends August 31

September 
• Prepare Budget for SEAC to review

• Write scholarship checks to various colleges

• Start preparing Income Taxes

• Set and Approve Agenda for SEAC with State President

• Applications for Capitol Leadership due

• Registration and Room arrangements for SEAC

• Procedure manual changes printed for SEAC meeting

• Prepare agenda for State Board

• Attend SEAC meeting

• Meet with State Officers before SEAC meeting

• Prepare State Adviser Report for SEAC

• Serve as an advisory member to the SEAC and Executive Council

• Help prepare advisor agenda
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October 

• Capitol Leadership (State Adviser or assigned adviser must attend)

• State Board Meeting

• Preside over the election of State Board President

• Attend District FLC meetings and offer to speak to delegation

• Register to attend National Cluster Meeting

• Work with United Conference to secure time on the agenda

• Contact SLC keynote speaker and track session speakers

November 

• Attend District FLC meetings and offer to speak to delegation

• Tour and meet with Marriott for SLC to finalize facility plans.

• Attend National cluster meeting

• Registration and rooming assignments for SLC

• Prepare budget for SEAC to review
• Set agenda for SEAC with State President 

• Review SLC Scripts

• Submit tax information to Accountant and request a financial statement

• Attend SEAC meeting

• Meet with State Officers before SEAC meeting

• Prepare State Adviser Report

• Serve as an advisory member to the SEAC and Executive Council
• Help prepare advisor agenda

December 

• Confirm SLC Location and Dates

• Confirm Marriott and Century II contracts

• Send out all District STAR Events and Elections Packet to District advisors

• Meet with Accountant to finalize financial statement and Income Tax Return

• Prepare a State Board agenda with the president

• Send State Board the January meeting agenda

• Mail State Officer packet for preparations for Citizenship Day

• Confirm members of officer selection committee

• Review SLC Scripts
• Order STAR Events Medals if needed

• Complete taxes to be ready for mailing
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January 
• Final preparations for Citizenship Day and Attend Citizenship Day

• Attend State Board meeting

• Finalize income tax return

• Complete secretary of state's report online

• Be available on designated dates of district elections and STAR events to

answer any questions or problems that may occur

• Review SLC Scripts

• Contact DJ for State Leadership Conference

• Mail packets to state officer selection committee and team members
• Attend SAMM in preparation for NLC

February 
• Organize State STAR Events

• Recognition and Scholarship selections

• Prepare materials for State Officer Selection

• Follow Up and secure SLC Speakers

• Review final SLC Scripts.

• Oversee VP of STAR Events state officer to make phone calls to room consultants

• Send out room consultant packets by end of month

March 
• Peer Ed and State Officer Selection and Release Results

• Process all SLC registrations

• Attend United Conference

• Create dance tickets and track session tickets

• Prepare materials for SLC adviser packets

• Prepare materials for state STAR events

April 
• Attend SLC

• Assist with registration

• Assist with STAR Events

• Supervise practice sessions for SLC staging

• Distribute officer awards at honors banquet

• Oversee all workshops and trainings

• Meet with New and old officers

• Meet with all NLC Attendees at the end of SLC

• National STAR Events Registration

• Hotel Registration and assignments for NLC

• Consult with peer education coordinator

• Order business cards and name tags for state officers
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Appendix A 

A. District/State Officer Qualification Form

B. District Officer Candidate Contract

C. District Officer Code of Conduct

D. Kansas Social Media Code of Conduct

E. District STAR Event Entry Form

F. State Officer Candidate Contract
G. State Officer Code of Conduct

H. Kansas FCCLA Expenses Reimbursement Request Form

I. Kansas Peer Education Team Member Application Form

J. Peer Education Team Member Agreement

K. Peer Education Team Code of Conduct

L. Peer Education Expenses Reimbursement Request Form

M. State Board Application

N. Kansas National Officer Candidate Application 
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District / State Officer Qualification Form 

OFFICERS' QUALIFICATION FORM FOR DISTRICT AND STATE ELECTIONS 
All information must be TYPED and kept to this one page format. 

EMAIL TO DISTRICT ADVISER BY MIDNIGHT on JANUARY 10 
STATE OFFICER CANDIDATES EMAIL TO: plamb@ksde.org by FEBRUARY 10 

Officer Candidate for District: ___ Chapter: ______________ GPA: __ _ 
Name: Graduation Date: 

------------------ -------

Please list in order your top 3 officer position preferences. (include district & if running for state) 
1. 2. ___________ 3. ----------

□ Candidate Letter (office use only)

D Candidate Letter (office use only) 

District officer candidates must complete one unit of Family and Consumer Sciences at 6th grade or 
above prior to assuming responsibilities. State or National Officer Candidates must have completed two 
courses of Family and Consumer Sciences courses at 6th grade or above prior to assuming 
responsibilities. List FAGS courses, course length, and year taken. 

Candidates must have been an FCCLA member for one year prior to assuming official responsibilities. 
Number of years as an FCCLA member ____ _ 

Identify only TWO specific responsibilities or activities completed in each category that would help you. . 
FCCLA ff' E I B k tb II St d t C ·1 Off In servinq as an o Icer. xamp e: as e a· LI en ouncI Icer, 

FCCLA CHAPTER HOME 
1. 1. 
2. 2. 

DISTRICT FCCLA SCHOOL 
1. 1. 
2. 2. 

STATE FCCLA COMMUNITY 
1. 1. 
2. 2. 

Check Power of One modules completed 
A Better You 

--

Take the Lead -- __ Family Ties 
__ Speak Out for FCCLA __ Working on Working 

Tell why you feel you should be an FCCLA officer in 50 words or less. Please do not directly include 
previous FCCLA offices. 

I am also seeking the position of National Officer Candidate. Yes No 
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District Officer Candidate Contract 

KANSAS FAMILY, CAREER AND COMMUNITY LEADERS OF AMERICA 

RECEIVED BY THE DISTRICT ADVISER & DISTRICT PRESIDENT 
BY 

-----------

As a district and/or state officer candidate of the Family, Career and Community Leaders of America I, 

___________________ ,of ___________ _ 
(Name of candidate) (Name of chapter) 

If elected I will: 
1. Attend and participate in all activities of my local chapter, all district meetings, and all meetings designated for my office by

the state association or state advisor.

2. Adhere to the code of conduct rules for officer work and travel. Violation of conduct rules may result in the delegate being
sent home immediately at his/her own expense.

3. Complete my officer responsibilities on time or will notify the appropriate adviser as to the reason for delay. Officer must
receive approval and extension by the appropriate adviser.

4. Required attendance at National Leadership Conference and Take AIM Conference, if elected as State Officer or District
President. District President is required to also attend the District President Training in April.

5. Maintain privacy by keeping personal address, home phone numbers, and personal email confidential.

6. Remain in good standing with the school, which includes expulsion or probation.

Failure to meet any of the above requirements may result in immediate removal from office or loss of the "Honor Officer 
Certificate". 

Signed Candidate Date: 
------------------ -------

Our daughter/son _____________ has our permission to become an FCCLA officer candidate. If 
elected, we shall cooperate in every way to assist her/him to attend the above meetings and to fulfill their officer responsibilities. 

Signed Parent/Guardian Date: 
·------------------ -------

Address Home Phone: 
------------------ ---------

As a chapter adviser, I believe the candidate has the qualifications for the office she/he is seeking. If elected, I will assist in all 
assigned duties and attend meetings with them as requested. 

Signed ________________ .Adviser Date: ________ _ 

The school administration gives approval for the above officer candidate and if elected, we pledge our support. 

Signed _________________ __;Administrator Date: ______ _ 
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Code of Conduct 

KANSAS FAMILY, CAREER, & COMMUNITY LEADERS OF AMERICA 

DISTRICT OFFICER CODE OF CONDUCT 
All meetings and activities of the Kansas FCCLA are educational functions and plans are made with that objective in mind. 
Your behavior at these meetings and activities is a direct reflection on yourself, your local chapter, school, home, district and 
the state association. 

The Kansas Association wants every person to have an enjoyable experience with maximum attention to safety and comfort. 
Everyone is expected to conduct him/herself in a manner best representing our organization both at meetings an in daily life. In 
order that everyone may receive maximum benefits from their participation, the following policies are mandatory and non­
negotiable. These policies will be enforced for every student attending a district, state and/or national FCCLA activity of the 
Kansas Association. 
I will: 
1. Possess or consume the following, which includes but is not limited to: tobacco, cigarettes, vape, cap or e-cigarettes,

nicotine products, alcohol or any other illegal drugs.
2. Use the internet/social media in any way that will degrade myself, others or KansasFCCLA.

(Sign the attached social media document.)
3. NOT use vulgar language or make demeaning remarks to any student or adult.
4. Attend all sessions in their entirety for which I am registered.
5. Behave appropriately at all times: be courteous to all guests and staff, friendly to other delegates (students and adults),

respect property of others (private and public), use proper manners, and refrain from unnecessary physical contact.
6. Follow established curfews.
7. Meet students of the opposite sex only in public meeting areas. Sleeping rooms are off limits without the presence of

assigned adult.
8. Wear appropriate clothing, which for FCCLA events are NO jeans.
9. NOT wear caps/hats inside meeting rooms.
10. Maintain the volume of audio devices (i.e. Cell phones, I-pods, etc.) at a reasonable level (the State Association is not

responsible for theft).
11. Properly secure valuables (recommend using safe in hotels) and use caution in displaying these items. The State

Association will not be responsible for theft or damage.
12. Review schedules or agendas with advisor & keep them informed ofmy whereabouts at all times.
13. Will not leave meeting without pe1mission of adviser.
14. Keep my belongings together and out of the way of others (especially hotel cleaning services).
15. Keep hotel room key with me at all times. I will NOT loan it to others or block the door open.
16. NOT charge any expenses to my room including food, telephone, pay TV, etc.
17. Not violate the above statements, but if violated and needed to be reviewed, the DISTRICT OFFICER ADVISORY

BOARD consisting of the District President, District Vice President and the District Advisor will resolve district officer
conduct issues as they arise. All decisions of this board will be final.
RULES OF MY SPECIFIC SCHOOL DISTRICT WILL ALSO APPLY WHEN ATTENDING AN FCCLA

ACTIVITY.

I understand that should I violate any of the above policies I may be dismissed from the meeting/conference and may not be 
allowed to attend any future functions of the Kansas FCCLA and may have to reimburse the District or State Association for 
all expenses relating to this event. 

Date Participant's Signature 

We have read and understand the conduct policies. We also agree that the district/state staff has the right to 
send our son/daughter home from the activity at our expense, provided s/he violated the conduct policies and/or 
his/her conduct has become a detriment to the activity or image of the District/State Association. 

Date Parent/Guardian Signature 
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KANSASFCCLA 

Socia/Media Code of Conduct 

!, _____________ , agree to follow all the guidelines of Family, Career and Community 
Leaders of America (FCCLA) with regard to social media use. This includes, but is not limited to, 
Facebook, Twitter, Pinterest, Vine, Tumblr, and Instagram. As an elected officer of Kansas FCCLA, I 
agree to the following: 

J I will not post any content on my social media pages that reveals myself or anyone else 
participating in any illegal activity or other questionable activities 

J I will not say anything derogatory towards a specific religious or political group 
J I will not post any pictures or statuses that reveal inappropriate public displays of affection (PDA) 
J I will not post any content with vulgar language 

In addition, officers will abide by the following guidelines: 

J My posts on any social media site will reflect that of a real-life teenager but also that of an 
FCCLA officer. This will include: 

o Using proper grammar on social media
o Maintaining a positive and professional image
o Wearing appropriate clothing in a modest manner

J I will promote FCCLA and build excitement for members through my social media pages 
whenever it is asked of me 

J I will suppmt the other officers on social media with regard to FCCLA and personal activities 
J I will keep the other officers accountable for their actions on social media by use of private 

messaging and in connection with an appropriate advisor. When others ask for removal of a 
certain post, I will respect that opinion and take down the post. 

J I will always be respectful on social media. 

If I am found in violation of any of these areas, the appropriate advisor and governing body will decide 
upon a consequence that fits the transgression. 

Signature of Member: ___________________ Date: _______ _ 

Signature of Local Advisor: ________________ Date: _______ _ 

Signature of Parent: ___________________ Date: _______ _ 

Disclose Social Media User Names Facebook 
-------------------

Instagram Twitter 
-------------- ----------------

Snapchat _______________ Other _______________ _ 
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Kansas FCCLA STAR Event Information Sheet 

A. District and State STAR Events will be conducted according to the rnles and regulations of the
national STAR Event manual found on the national website, www.fcclainc.org.

B. Affiliation Date: All ST AR Event participants are required to be affiliated by December 15 ( of current
year). The affiliation form, student membership list and payment must reach National FCCLA with a
received by date on or before December 15 (see affiliation information sheet). Students must be designated
occupational on the affiliation form student list to compete in an occupational event. 

C. New student(s) to your school or program after the December 15 deadline date may be added to an
affiliated chapter by a posted date of January 31 or before of the current year. These new students may
participate in District and State STAR Events as long as the chapter affiliated by the December 15
deadline.

D. ALL state STAR Events must first be presented at FCCLA District STAR Events with the exception of
Culinary Arts, Baking and Pastry and Post-Secondary events. Culinary Arts competition will take place at
the State Leadership Conference. Each school with an approved Culinary Arts Curriculum may enter one
culinary arts team of three in the state competition.

E. One entry per FCCLA District for each national event in all three categories may participate at the state
STAR events competition. All state STAR Event entries will receive recognition at the State Leadership
Conference with top scorers, with an 85 or higher score in each category of each event qualifying to
represent Kansas at Nationals, but only the top qualifier with a 90 or above gets STAR Event registration
paid. Any member substitutions for team events must be less than half of the team.

F. District Advisers only: Report the top two competitors in Levels I, II, and III.

G. If a member has already qualified for a national-qualifying event, they may not compete in district star
events.

H FCCLA Districts may host LEOs at District STAR Event competitions. Each entry will receive a
ribbon of recognition purchased from Alumni & Associates; members may enter at the district , state or
both levels; placement at the district level does not determine participation at the state level. Use of
revenue earned will be determined per district. All entries may still be submitted at the State level.
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STAR Event Entry Form 

DISTRICT S T A R E V E N T E N T RY F O RM 

USE 1 FORM PER CONTEST 
District: 
Event Entered: _______ Circle Level Entered: Junior, Senior, or Occupational 
Presentation Title: 

------------------

Chapter: ____________ _ Advisor's Name: 
-------

School Address: City/State/Zip: _______ _ -----------

School Phone Number: School Fax Number: 
------

Circle Entry: Individual or Team Total number of participants on team: ____ _ 

Print Participants' Name(s) and Grade Level(s): (additional sheets may be attached) 

Name: Grade: 
---------------------- -----

Name: Grade: 
---------------------- -----

Name: Grade: 
---------------------- -----

Name: Grade: 
---------------------- -----

Name: Grade: 
---------------------- -----

Name: Grade: 
---------------------- -----

Type of visual used (if applicable): __________________ _ 

EJle items that need to be provided according to the STAR Events Manual: 

table 
other items are the responsibility of the contestant 

By checking the box below, I certify that no part of this event has been previously used by our chapter 
for district or state level competitive events. 

Date: 
---------------
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Kansas Family, Career & Community Leaders of America 

State Officer Code of Conduct 

All meetings and activities of Kansas FCCLA are educational functions and plans are made with that objective in mind. Your behavior at these meeting and 
activities is a direct reflection of Kansas FCCLA. The Kansas Association wants every person to have an enjoyable experience with maximum attention to 
safety and comfort. The following policies are mandatory and non-negotiable. These policies will be enforced for every state officer attending a local, district, 
state or national FCCLA activity of the Kansas Association. This includes appropriate behavior on a daily basis as well. 

I, as a state officer of Kansas Family, Career & Community Leaders of America will NOT: 

1. Possess or consume the following, which includes but is not limited to: tobacco, cigarettes, vape, cap or e-cigarettes, nicotine
products, alcohol or any other illegal drugs.

2. Use the interneUsocial media in any way that will degrade myself, others or Kansas FCCLA.
Sign the attached social media document.

3. Use vulgar language or use any offensive verbal communication that may cause anger or may alarm anyone.
4. Wear inappropriate clothing to FCCLA meetings, which include jeans, flip-flops, hats or any other item of clothing that advisors feel, is

demeaning to the organization as a whole.
5. Use any audio device during an FCCLA meetings (ex. Cell phones, iPod's, etc.) and well keep the items off at alltimes.
6. Leave any meetings without permission of an adviser.
7. Make charges to my hotel rooms and keep my room clean when traveling under Kansas FCCLA.
8. Break any establish curfews.
9. Discriminate against any person due to age, race, gender, religion or sexuality.
10. Be found to have committed a felony by court of law or adjudicated for a felony including probation.

I, as a state officer of Kansas Family, Career & Community Leaders of America will: 

1. Attend all meeting sessions for the entirety for which I am registered.
2. Properly secure all valuables and be cautious in displaying these items. The State association well not be responsible for any lost or

stolen items.
3. Review agendas with advisers & keep them informed of my location and activity at ALL times.
4. Meet other students or adults in public meeting areas. Other sleeping rooms are off limits without the permission of an assigned

chaperone or adviser.
5. Behave professionally at all times; be courteous to all guests and friendly to other delegates. Respect the rights of others and use

proper protocol at ALL times.
6. Attend all meetings I am required to be in attendance for, which include State Leadership Conference (2 years), National Leadership

Conference, CTSO training, State officer meetings, Take AIM and/ or any meetings required for my selected position.
7. Behave in such a way that reflects me as a person, my school and the organization as a whole, in a positive manner.
8. Remember that I am a member of a team, and work together to better Kansas FCCLA.

ALL RULES OF MY SPECIFIC SCHOOL AND DISTRICT WILL ALSO APPLY WHEN AT FCCLA ACTIVITIES. 

I understand that should I violate any of the policies above I may be dismissed from my current position in Kansas FCCLA, may be asked to 
leave from any meeting/ conference and may be responsible for any reimbursement of the State Association for all expenses relating to this 
event. If violated and need review, the current State Officer Advisory Board consisting of the State President, State Board of Director's 
President and State Adviser well make a decision if removal of position or attendance is needed. 

Date Participant's Signature 

We have read and understand the Code of Conduct policies. We also agree that the state staff has the right to send our son/ daughter home 
from the activity at our expenses, provided he/she violated the conduct policies and/or his/her conduct had become a determent to the 
activity or image of the State Association as determined by the State Officer Advisory Board. 

Date ParenU Guardian Signature 
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IV. STATE OFFICER CANDIDATE FORMS - See Kansas Website for all forms

State Officer Candidate Contract 

KANSAS FAMILY, CAREER AND COMMUNITY LEADERS OF AMERICA 

STATE OFFICER CONTRACT 

After being elected as a State Officer of the Kansas Family, Career and Community Leaders of America, I 

__________________ , of the ____________ chapter, will 

1. Attend and participate in activities of my local chapter, District Meetings as time allows, and all meetings designated for my
office by the state association or state adviser.

2. Adhere to the code of conduct for state officers. Violation of the code of conduct rules may result in being sent home
immediately from an activity at my own expense and/or possible dismissal from office. The appropriate process for violation of
the code of conduct will be followed.

3.Maintain good standing with their school, meet attendance standards set by the school and no disciplinary actions due to
misbehavior at the discretion of the chapter adviser. The state officer will have an accumulative 3.0 GPA for the past three
semesters.

4. not be found to have committed a felony by court of law or adjucated for a felony.

4. Meet all deadlines and complete the responsibilities of my office on time or will notify the appropriate adviser as to the reason
for delay. Officer must receive approval and extension by the appropriate adviser.

5. Attend CTSO state officer training, National Leadership Conference, State Executive and Advisory Council meetings, State
Executive Council Meetings, State STAR Events, State Leadership Conference, Take AIM Conference, Citizenship Day and
Briefcase Exchange.

7. Attend two (2) District Fall Leadership Conferences.

8. My privacy will be maintained by keeping personal address, home phone numbers, and personal email confidential.

Failure to meet any of the above requirements will result in the loss of the "Officer Certificate with Honors" and may result in 
removal from office as determined by the policy committee of the State Leadership Council. 

Date: 
-------

Signed. ____________________ , State Officer 

My/Our daughter/son _____________ has our permission to become an FCCLA State Officer. I/We 
shall cooperate in every way to assist her/him to attend the above meetings and to fulfill his/her officer responsibilities. 

Date: ______ _ Signed ___________________ , Parent/Guardian

As a chapter adviser, I believe this officer has the qualifications for the office she/he was elected. I shall cooperate in every way 
to assist her/him to attend the above meetings and to fulfill her/his officer responsibilities. 

Date: ______ _ Signed ______________________ , Adviser

The school administration gives approval for the above officer to complete her/his duties and we pledge our support. 

Date: 
--------

Signed __________________ , Local Administrator 
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Kansas FCCLA Expenses 

Reimbursement Request Form 

Please forward to VP ofFinance 

within two weeks ofpurchase for reimbursement. 

Payable to: ___________________ _ 

Position: ____________________ _ 

Event item(s) purchased for: ______________ _ 

Address for Recipient of Check: 

Original receipts must be attached to receive payment. 
Date Purchased Item Purchased 

Signature of Chapter Adviser: _________________ _ 

Date Sent to VP of Finance: __________________ _ 

Date Received: 

Signature of VP ofFinance: 

Date Sent to State Office: 

VP OF FINANCE USE ONLY 

FOR STATE OFFICE USE ONLY 

Date Received: 

State Adviser Signature: 
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KANSAS PEER EDUCATION TEAM MEMBER 

APPLICATION FORM 

Due postmarked by February 10 

♦ Sixteen peer education team members will be selected. Teams to be determined.

♦ Team members will be selected and notified prior to State Leadership Conference.
♦ Three applications are allowed per chapter.

♦ Candidates must be 9th grade or above during year of term.

♦ Candidates must have completed 2 semesters or 1 full year of FAGS classes before
accepting their peer education position*

(* Same requirements as for State Officer or to compete in STAR Events.) 

CANDIDATE INFORMATION: Please Type 

District: ___ Chapter Name: _____________ _ 

Candidate Name: Parent/Guardian: 
--------- -------

Number of years in FCCLA: ______ Current Age: ______ _ 

Candidate E-mail: 
---------------------

Home Address: ___________ (city) ________ (zip) ____ _

Home Phone:(_) ____________________ _ 

Advisors Name: 
----------------------

Advisor E-mail: 
----------------------

School Mailing Address: ____________ ( city) _______ (zip ) ___ _ 

School Phone: (_) _______ School Fax: ( __ ) _____ _ 

National Programs: Indicate which programs you have experience with. (Check all that apply) 
__ Stop the Violence __ Financial Fitness 
__ Families First __ Families Acting for Community Traffic Safety 
__ Leadership Service in Action __ Student Body 

__ Career Connection 

Written Application Guidelines: 
1. Type a list including the following information (limit information to 1 page only) Do not include

school, town or community (anything that would identify student's home community)
Bullet items.

Name at top of page (this will be blackened out before judging) 
♦ List FCS classes taken and course length.

♦ Current age and years of membership in FCCLA, and Grade in School.

♦ List your participation in FCCLA at the local, district, state and national levels (including
offices and peer education experience)

♦ List your experiences with peer education outside of FCCLA- Community Service or
Leadership Opportunities.

♦ Describe in 50 words or less, why you want to be a peer ed. member.
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2. Create a video 1-2 minutes in length following the guidelines provided in the "Video
Guidelines" Section.

3. Candidates will be evaluated based upon peer education experiences within and outside of
FCCLA, FCS classes taken, leadership within FCCLA and ability to communicate in writte·
and oral forms. See the "Score Sheet Outline" section for more information.

4. Enclose a copy of the Chapter's Affiliation with date and member's name highlighted for
each applicant.

FLASH DRIVE GUIDELINES: 

1. The Flash drive presentation is to be on a National program of the candidate's choice. (see National
Programs list)

2. The presentation is to be 1-2 minutes in length and begins with first audio sound, music or voice. (-2
deduction if under 1 minute or over 2 minutes in length)

3. The Flash drive recording presentation must not include the candidate's school, district or name as
part of the script, props or background. (-2 deduction if included per occurrence)

4. Review the score sheet outline below to see the scoring for the written and video/recording as well as
the deductions possible.

5. Label only the top of the Flash drive with the candidate's name and school for identification.
6. If the presentation has a backdrop, please make it simple so as not to distract from the candidate or

props.
7. Use a tripod to film so the movement of the camera is minimal.
8. If editing, make sure the change has a smooth transition
9. Be sure to zoom in on props and displays if used.
10. Speak clearly.
11. Please review the presentation before sending to keep imperfections to a minimum.
12. If you want the Flash drive returned, provide the envelope and/or mailing label with address and

postage prepaid.
13. Others may assist. Limit speaking parts. (past or current Peer Ed members, district officers or state

officers are not allowed).

Other Guidelines 
14. A minimum score of 70% is required for the candidate to be considered for the peer education team.

A score lower will result in disqualification.
15. Application postmarked after the deadline OR recordings submitted in wrong format will be

disqualified.
16. All written documents and recording presentations need to be postmarked by February 10 and sent

to Kansas FCCLA, 900 SW Jackson, Suite 653, Topeka, 66612.

Helpful Hints-
✓ Be Creative
✓ Dress the part
✓ Be comfortable in front of the camera
✓ Check tape for good sound on more than one computer
✓ Center your presentation around your interests and talents
✓ Use your 2 minutes wisely
✓ Show as much experience and knowledge as possible
✓ Show your personality
✓ Try to memorize- read off the script as little as possible
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SCORE SHEET OUTLINE: Total Points Possible - 100 

I. Written Materials: 40 pts
FCCLA Experience (Local, District, State, Region, National)-------- 20 pts
Peer Education (Within and outside of FCCLA) -------------------------- 10 pts
Format, Grammar, Punctuation, Neatness, Completeness-------------------- 10 pts

II. Video Presentation: 50 pts
Content and Knowledge of National Program----------------------------- 20 pts
Poise and Delivery---------------------------------------------------------------- 10 pts
Appropriate appearance according to video------------------------------- 10 pts
Creativity and Imaginative Props --------------------------------------------- 1 0 pts

Ill. Deduction s---------------------------------------------------------------------------1 0 pts 

No deductions------------------------------------------------------------------ + 10 pts 

( -2 per occurrence, not to exceed a total of 10 pts.)
Ten points will be given in full unless the following are found to apply: 

Name said or displayed in video -2 
Name said or displayed on resume page 
( other than on top of page) 

School said or display in presentation -2 
School or community included on resume page -2 
Not on a flash drive -2 
Timing for presentation under one or over 2 minutes -2 
51 or more words in essay -2 
Incomplete Application -2 
(missing documents, or information) 
Exceeds page limit -2 
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PEER EDUCATION TEAM MEMBER AGREEMENT 

PERSONAL/FAMILY OBLIGATION 

My parents and I understand the obligation of this position, the requirements to attend all 
meetings asked of me, and the responsibility for all personal expenses beyond those paid by the 
local, district, or state associations. The state or local association will not be held responsible in 
the event of an accident. I will allow my name and picture to be released for publicity purposes 
on web pages, brochures, etc. My privacy will be maintained by keeping school name, personal 
and school addresses, phone numbers and e-mail addresses confidential. If elected, I will serve 
to the best of my ability. 

signature of applicant signature of parent/guardian 

date date 

SCHOOL OBLIGATION 

We understand the commitments inherent in this office and pledge our support and assistance if 
the candidate is elected. Obligations include attendance at all team meetings, some that will 
occur during the summer and some during the school year. By signing below, the adviser 
pledges to provide guidance and direction to the candidate during the term of office and 
understands that the local chapter and candidate must remain in good standing with the school, 
state, and national FCCLA offices of the association or the candidate may be removed from tr� 
position. It is understood that the local adviser, or another adult who has approval of the schoL 
district, will accompany the student member to all team related events. 

We at ___________________ (school) realize that, should a 
student from our school be selected to serve on the State FCCLA Peer Education Team, he/she 
will be required to miss school days for workshops and presentations. The applicant, 
________________ , has the full support of our school. It is understood 
that the local adviser, or another adult who has approval of the school district, will accompany 
the student member to all team related events. 

Administrator signature Adviser signature 

title date 

Note- Signatures of the building administrator and advisor where the student will be attending classes for 
the specified year ____ are required. If you are changing buildings due to grade level or any other 
reason, please be aware of this provision. 

(Updated Sept. 2013) 
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Kansas Family, Career & Community Leaders of America 

Peer Education Team Code of Conduct 

meetings and activities of Kansas FCCLA are educational functions and plans are made with that objective in mind. Your behavior at these 
u1eeting and activities is a direct reflection of Kansas FCCLA. The Kansas Association wants every person to have an enjoyable experience with 
maximum attention to safety and comfort. The following policies are mandatory and non-negotiable. These policies will be enforced for every peer 
education team member attending a local, district, state or national FCCLA activity of the Kansas Association. 

I, as a Peer Education team member of Kansas Family, Career & Community Leaders of America will NOT: 

I. Possess or consume the following, which includes but is not limited to: tobacco, cigarettes, vape, cap or e-cigarettes, nicotine

products, alcohol or any other illegal drugs.

2. Use the internet/social media in any way that will degrade myself, others or Kansas FCCLA,
Sign the social media contract.

3. Use vulgar language or use any offensive verbal communication that may cause anger or may alarm anyone.
4. Wear inappropriate clothing to FCCLA meetings, which include jeans, flip-flops, hats or any other item of clothing that advisors

feel is demeaning to the organization as a whole.
5. Use any audio device during an FCCLA meetings (ex. Cell phones, iPod's, CD Players, etc.) and will keep the items off at all

times.
6. Leave any meetings without permission of an advisor.
7. Make charges to my hotel rooms and keep my hotel room clean when traveling under Kansas FCCLA.
8. Break any establish curfews.
9. Discriminate against any person due to age, race, gender, religion or sexuality.

I, as a Peer Education team member of Kansas Family, Career & Community Leaders of America will: 

1. Attend all meeting sessions for the entirety for which I am registered.
2. Properly secure all valuables and be cautious in displaying these items. The State association well not be responsible for any lost

or stolen items.
3. Review agendas with advisors & keep them informed ofmy location and activity at ALL times.

Meet other students or adults in public meeting areas. Other sleeping rooms are off limits without the permission of an assigned
chaperone or advisor.

:::,, Behave professionally at all times; be courteous to all guests and friendly to other delegates. Respect the rights of others and use 
proper protocol at ALL times. 

6. Attend all meetings I am required to be in attendance for, which include State Leadership Conference (2 years), Peer Education
team meetings or trainings, Take AIM and or/ any meetings required for my position.

7. Behave in such a way that reflects me as a person, my school and the organization as a whole, in a positive manner.
8. Remember that I am a member of a team, and work together to better Kansas FCCLA

ALL RULES OF MY SPECIFIC SCHOOL AND DISTRICT WILL ALSO APPLY WHEN AT FCCLA ACTIVITIES. 

I understand that should I violate any of the policies above I may be dismissed from my current position in Kansas FCCLA, may be asked to leave 
from any meeting/ conference and may be responsible for any reimbursement of the State Association for all expenses relating to this event. If 
violated and needed review, the Peer Education Advisory board consisting of the Peer Education current President and/or Secretary and/ or Treasurer 
and the State Advisor will make a decision if removal of position or attendance is needed. 

Date Participant's Signature 

We have read and understand the Code of Conduct policies. We also agree that the state staff has the right to send our son/ daughter home from the 
activity at our expenses, provided he/she violated the conduct policies and/or his/her conduct had become a determent to the activity or image of the 
State Association as determined by the State Officer Advisory Board. 

Date Parent/ Guardian Signature 
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I 

Peer Education Expenses 

Reimbursement Request Form 

Please forward to Peer Education Treasurer 

within two weeks ofpurchase for reimbursement. 

Send completed forms to Peer Education Treasurer for signature. 

Peer Education Team Name: _________________ _ 

Peer Education Team Leader: _________________ _ 

Payment is to be made to: __________________ _ 

Address for Recipient of Check: 

0 . .  I nf(ma receipts must b l d e attac 1e to receive payment. 

Date Purchased Item Purchased Cost 

Signature of Team/Chapter Adviser: _________________ _ 

Date Sent to Treasurer: __________________ _

PEER EDUCATION TREASURER USE ONLY 

Date Received: 

Signature of Peer Education Treasurer: 

Date Sent to State Office: 

FOR STATE OFFICE USE ONLY 

Date Received: 

State Adviser Signature: 
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STATE BOARD APPLICATION 
Due electronically by Feb. 19 to plamb@ksde.org 

Position Description: 
The Kansas Family, Career and Community Leaders of America State Board acts in a decision-making 
capacity and responds to suggestions of the State Executive and Advisory Council. The diversity of the 
board provides a broad range of knowledge that is important to the success of the Association. The 
FCCLA State Board will meet a minimum of two times each year to address governing issues of the 
organization. 

State FCCLA Board Position Application: 

Name Phone 
------------------------ ---------

Home Address 
- ---- --- - - - ---- - - - - - - ----------

Business/School Address 
----------------------------

Business Phone Email Address 
--------- -----------------

Applicant Bio (Information - this will be presented on the ballot exactly as typed on this form) 

I ___ _ _ _ _ _ _ ___ am willing to serve as the _____________ _ 
Representative on the FCCLA State Board of Directors. I will serve the position to the best of my ability 
for the benefit of Kansas FCCLA members on the State Association. 

Signatures: (if student/employed by school district) 

Adviser: 

School Administrator: 
- ------------
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Kansas National Officer Candidate Application Form
Instructions

Instructions to Chapter Advisor
Read all instructions before filling out the application
1. Please type all information requested on the form, using space provided.
2. Attach recommendations indicating personal qualifications from chapter advisor and
school administrator or other school official. Recommendations need to indicate their
support should the officer be elected. Please discuss the national officer and advisor
responsibilities in detail before securing each recommendation.
3. Attach a copy of chapter affiliation form, verifying candidate’s membership.
4. Attach an official transcript, which indicates the candidate’s unweighted 3.0 G.P.A.
for the previous 3 semesters.
5. A summary of the application form will be given to voting delegates. Please use only
the space provided. Do not attach additional information or sheets.
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) 

) 

. ) 

RETURN ELECTRONICALL TO: 

State Adviser 
Family, Career and Community Leaders of America, Inc 
900 SW Jackson - Suite 653 
Topeka, KS 66612 

State __________ National Region _________ (See Bylaws for states in each region.) 
Place an "X" in appropriate box . 

.,_N __ AME....._____.O ... F .... C_.AND ____ ___.ID __ A __ T __ E....._ _____________ .Date ofbirth __________ _ 
Mailing address 

Street or box. _________________ .Home phone( __ ) ___________ _ 

City ___ ___ _ ___________ State __________ Zip ________ _ 

E-mail address __________ ___ _
Father's first name _____ ____ __ Middle initial _____ Last __________ _

Mailing address ____________________ Phone ( __ ) ___ ____ _ _ __ 

City __________________ State _________ .Zip __ _ _ _ _ __ _
Mother's first name _____ ___ ___ Middle initial _____ Last _________ _

Mailing address (if different from father's). _ ____ _ _ __________ .Phone ( __ ) _____ _ 
City ___ ______________ State _________ Zip ______ ___ _ 
If candidate is living with a guardian, give full name: ___________ _ 

Mailing address ____________________ Phone ( __ ) _ __ __ ____ _ 
City _________________ State _ ____ ____ Zip _________ _ 
CANDIDATE'S SCHOOL 

Name of school _____________ _____________________ _ 

Mailing address _____________ __ __ City/State/Zip ____________ _ 

School phone( __ ) Place "X" in box. □ Jr. H.S. 0 Sr. H.S. □ Other __ _ 
Approx. School Enrollment __ _ _ __ Current Grade level. ____ Cumulative G.P .A _____ _ 

(on a 4.0 scale) 
Note: Transcript should reflect same G.P.A. as above on a 4.0 scale. If different system is used, please explain in the space 
provided and have school official provide grade point on a 4.0 scale. Note: National Headquarters may verify this information 
with school officials. 

CHAPTER ADVISER 

Name ____________________ _ __ Home phone( __ ) ________ _ 

Mailing address------------- - - - - ------------------
City __________________ ___ __ State ________ Zip ____ _ 

E-mail address __________________ _
If school is different from officer candidate's:

Name of adviser's school ________________________ ____ __ _ 
-over-
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CANDIDATE'S SUMMARY SHEET 

Candidate's Name _______________ State _____ National Region ________ _ 
Place "X" in appropriate box: 

D Candidate to represent membership at-large

D Candidate to represent regional membership

Type of Candidate: D Occupational D Comprehensive

Number of membership years in FCC LA ___ _ 

Chapter Name ____________ _ 

School Name ____________ _ 

School Enrollment ___________ _ 
Current Grade Level ___________ _ 

Total years of family and consumer sciences instruction completed as of the end of this school year. 

List family and consumer sciences course(s) and grade level when taken or family and consumer sciences occupation related 

course(s), grade level when taken, and area of occupational training (food service, clothing, child care, etc.). Note: Please list 

the course titles as they appear on the student's transcript. ________________ _ 

LIST YOUR PARTICIPATION, OFFICES IN FCCLA AND CONTRIBUTIONS TO THE FAMILY AND CONSUMER 
SCIENCES PROGRAM IN THE LEVELS BELOW. PLEASE USE THIS FORM ONLY, STAY WITHIN EACH BOX, 

DO NOT ATTACH ADDITIONAL INFORMATION, AND DO NOT ALTER THIS FORMAT. 

Local; District/Regional/Areas, etc.; State; and National Levels: 

Participation in school (list major activities and organizations in which involved, community activities, job experiences): 

THE CANDIDATE'S CHAPTER, CHAPTER ADVISER, SCHOOL ADMINISTRATORS AND STATE ADVISER 
SUPPORT THIS PERSON'S CANDIDACY FOR NATIONAL OFFICE AND UNDERSTAND ALL NECESSARY 
REQUIREMENTS OF A NATIONAL OFFICER. 

Chapter Adviser Date 
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Kansas Family, Career and Community Leaders of America, Inc. 

Bylaws 
Approved April 3, 2001 State Leadership Showcase 

Approved changes at 2005, 2006, 2007, 2008, 2009 State Leadership Showcase 

ARTICLE I 

Name, Sponsors and Headguarters 

Section 1. Name 

The name of the organization shall be Kansas Family, Career and Community Leaders of America, 

Incorporated. Only the state association and affiliated chapters shall use the name. The term "KS 

FCCLA" may be officially used to designate the association, its affiliated chapters or members thereof. 

Section 2. Sponsors 

The sponsors of the organization are the Kansas State Board of Education and the Kansas State 

Department of Education. 

Section 3. State Headquarters 

The location of the state headquarters will be determined by the Kansas State Department of Education. 

ARTICLE II 

Mission Statement and Purposes 

Section 1. Mission Statement 

The mission of Kansas Family, Career, and Community Leaders of America, Inc. is to promote personal 

growth and leadership development through family and consumer sciences education. Focusing on the 

multiple roles of family member, wage earner, and community leader, members develop skills for life 

through character development, creative and critical thinking, interpersonal communication, practical 

knowledge, and vocational preparation. 
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Section 2. Purposes 

Organized instruction relating to the mission of KS FCCLA is part of the family and consumer sciences 

education program in schools. The purposes of the organization shall be as follows: 

1. To provide opportunities for personal development and preparation for adult life;

2. To strengthen the function of the family as a basic unit of society;

3. To encourage democracy through cooperative action in the home and community;

4. To encourage individual and group involvement in helping achieve global cooperation and

harmony;

5. To promote greater understanding between youth and adults;

6. To provide opportunities for making decisions and for assuming responsibilities;

7. To prepare for the multiple roles of men and women in today's society;

8. To promote family and consumer sciences and related occupations.

ARTICLE III 

Organizational Structure 

Section 1. National Organization 

Kansas Family, Career and Community Leaders of America, Inc. is a chartered member of the 

National Family, Career and Community Leaders of America, Inc. organization. 

Section 2. State Organization 

A. Kansas Family, Career and Community Leaders of America, Inc. shall be composed of all affiliated

chapters within the state of Kansas.

B. Chapter affiliation shall be designated by school building.

See national by-laws - Article 4; Section 3-A for further reference.
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C. Chapter affiliation requires payment of national, state and district dues. A copy of cunent chapter

bylaws is to be on file at the local level. Chapter bylaws should be consistent with those of the

national and state organization.

D. Any chapter failing to meet the requirements for continued affiliation may not participate in the

activities of Kansas FCCLA.

E. Chapters must remain in good standing with the district and state organizations to participate in

activities and meetings sponsored by them. This includes the maintaining of a cunent financial

account with bills paid in full. Failure to keep a current financial account will result in the suspension

of chapter participation in district, state and national activities and meetings until the chapter account

is cunent.

Section 3. Districts 

There will be twelve designated districts of Kansas Family, Career and Community Leaders of 

America, Inc. The State Executive and Advisory Council shall recommend the boundaries of the Kansas 

Family, Career and Community Leaders of America, Inc. districts to the Kansas FCCLA State Board. 

Each Kansas Family, Career and Community Leaders of America, Inc. district shall consist of local 

Family, Career and Community Leadership chapters affiliated with the national and state organization 

within those boundaries. 

Section 4. Chapters 

A chapter may be affiliated in public, private schools or home schools in which family and consumer 

sciences is offered and is composed of students who possess the qualifications for membership. Advisers 

shall be the Family and Consumer Sciences teacher(s). 

Section 5. Membership Qualifications 

A. Active Membership. Any student who is taking or has taken a course in family and consumer

sciences education through post-secondary is eligible to become an active member of the affiliated

chapter within the school. Active members are eligible to hold office and participate in the

organization.
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B. Alumni and Associates. Former active members and other adults who share the goals and purposes

of Kansas Family, Career and Community Leaders of America, Inc. and its programs are eligible for 

Alumni & Associates membership. Members of Alumni & Associates shall not be eligible to hold 

office, make motions, or vote in Kansas FCCLA. 

C. State Honorary Membership. Any individuals whose professional responsibilities are not directly

related to Kansas Family, Career and Community Leaders of America, Inc. who have made

outstanding contributions and who are giving continued service to the state organization by advancing

its purposes, are eligible for honorary membership in Kansas Family, Career and Community Leaders

of America, Inc. Honorary members have the privilege of attending all meetings of the organization

but have no vote.

ARTICLE IV 

Dues, Fiscal Year, Bud2et and Audit 

Section 1. Dues 

A. Members will pay all chapter, district, state, and national dues.

B. The State Executive and Advisory Council will recommend the amount of state dues with approval by

the Kansas FCCLA State Board and a simple majority of the voting members at a state meeting.

District and chapter dues will be determined by the district/chapter

C. Kansas Alumni and Associates shall determine Kansas Alumni and Associates member dues.

D. State Honorary Members pay no dues.

Section 2. Fiscal Year 

The fiscal year shall be September 1 through August 31. 
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Section 3. Budget 

The budget of Kansas Family, Career and Community Leaders of America, Inc. shall be developed by the 

State Staff with the approval of the State Executive and Advisory Council and the Kansas Family, Carb,i 

and Community Leaders of America State Board. 

Section 4. Audit 

An audit of the financial statements shall be conducted every four years or whenever state advisers change. Tl 

audit will be presented to the State Executive and Advisory Council for recommendation to the Kansas FCCI 

State Board for approval. 

ARTICLEV 

Dissolution or Liguidation of Assets 

Upon final dissolution or liquidation of the state organization, and after the discharge or satisfaction of all 

outstanding obligations and liabilities, the remaining assets shall by used by the State Executive and Advisor) 

Council with the approval of the Kansas Family, Career and Community Leaders of America State Board for 

any purpose which is consistent with the purposes of the state organization or shall be transferred to a 

qualified exempt organization within the meaning of section 50 I ( c) (3) of the Internal Revenue Code 

of 1954, as amended. 

ARTICLE VI 

State Executive Council 

Section 1. State Officers 

Kansas Family, Career and Community Leaders of America State Executive Council may have up to 8 

elected officers. These offices may include: President, First Vice President, Vice President of Membership, 

Vice President of Corporate Relations/ Finance, Vice President of Public Relations, Vice President of Peer 

Education Programs, Vice President of Recognition, Vice President of Individual Programs. The National/Sta 

Executive Council Selection Committee shall determine the designation of each State Executive Council 

member's office. 
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Section 2. Qualifications 

Members of the Kansas FCCLA State Executive Council shall have the following qualifications: 

A. Currently be an active member in an affiliated chapter;

B. Have been an active member in good standing for at least one year;

C. Have completed one year of family and consumer sciences education; and

D. Have been elected as a state officer candidate at the district level.

Section 3. State Officer Candidate Selection 

A. Each district may elect three state officer candidates at district elections. The three candidates will run

for one of eight possible state officer positions.

B. A national/state officer selection committee shall be composed of up to seven representatives from

Kansas Family and Consumer Sciences Education. The Family and Consumer Sciences Education

State Staff will designate the committee facilitator.

C. The selection committee shall evaluate all office candidates and select up to 8 to serve as the State

Executive Council.

Section 4. State Officer Positions 

A. President shall preside over all business meetings of the organization and co preside with the chair

of the State Leadership Council; be a member of the Kansas Family, Career and Community Leaders

of America, Inc. State Board; and be an ex officio member of all State Executive Council committees.

B. First Vice President- shall assume responsibility in the absence of the president; keep the minutes of

all state meetings and meetings of the State Executive Council; serve as parliamentarian by proving

leadership in assuring that the business sessions for the state association and meetings of the State

Executive Council are conducted in accordance with parliamentary procedure; and be a member of

the Kansas Family, Career, and Community Leaders of America, Inc. State Board.

C. Vice President of Membership - shall provide leadership in planning and implementing programs for

membership promotion and development

D. Vice President of Corporate Relations/Finance - Shall provide leadership by developing good corporate
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relations and planning and implementing sound financial management. 

E. Vice President of Individual Programs - Shall provide leadership in planning and implementing all natiom

programs including STAR events.

F. Vice President of Public Relations Shall provide leadership in planning and implementing the public

relations programs.

G. Vice President of Recognition - Provide leadership in planning and implementing the recognition of

members accomplishments.

H. Vice President of Peer Education Programs - Shall provide leadership in planning and implementing

the community service project and peer education programs and serve as a communication link with

the peer education team members and coordinator.

Section 5. Term of Office 

State Officers shall serve one year on the State Executive Council. The term will begin with the 

installation ceremony at the state conference and continue until their successors are installed. 

Section 6. Vacancies 

If a State Officer position becomes vacant after elections, that office shall remain vacant for the 

remainder of the term. The other members of the State Executive Council will assume the duties 

of that office until the end of the year. 

Section 7. Removal From Office 

Violation of the code of conduct or state officer contract may result in removal from office. 

Section 8. National Officer Candidate Selection 

Each district may nominate two state/national officer candidates. Each national officer candidate 

must have the support of their district at district elections. Each national officer candidate must 

complete the state and national officer candidate application and submit it to the State Advisor. 

A national officer candidate must be selected by the national/state officer selection committee 

and receive the majority vote of the Kansas Voting Delegates attending State Leadership Conference. 

70



Section 9. State Executive Council Duties 

The representative body of Kansas Family, Career and Community Leaders of America, Inc. shall be the 

Kansas State Executive Council. The functions of the council shall be representation of chapter 

members, program development, program implementation and public relations. The 

State Executive Council shall have the following responsibilities: 

A. Review the aims and objectives of the state program of Family, Career and Community

Leaders of America, Inc.

B. Recommend the establishment of programs, projects and activities;

C. Plan the program for State Leadership Conference and other meetings sponsored by the state

organization;

D. Conduct the official business of the organization at a state conference;

E. Interpret and advocate the goals and program activities of Family, Career and Community

Leaders of America, Inc. to groups and individuals within and outside the organization.

Section 10. Advisors 

Chapter advisors will serve as a consultant to their state officer. 

ARTICLE VII 

Peer Education 

Section 1. Peer Education Team Members 

Kansas Family, Career and Community Leaders of America Peer Education Team may 

consist of sixteen members. 

The National Programs that are available for use by Peer Education teams are: 

Career Connection, Families First, Financial Fitness, 

Stop the Violence, Families Acting for Community Traffic Safety and Student Body. 

The following officers will be elected: chairperson, secretary and treasurer. 
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Section 2. Qualifications 

Members of the Kansas Peer Education Teams shall have the following qualifications: 

1. Currently be an active member in an affiliated chapter

2. Have been an active member in good standing for at least one year

3. Have completed one year of Family and Consumer Sciences Education classes

4. Have working knowledge of national programs

5. May not serve as state officer or district president during the peer education year

6. Must be in grades 9-12 during year of term

Section 3. Peer Education Team Members Selection 

Each chapter is allowed up to three candidates for peer education team member selection. 

A peer education selection committee shall be composed of past peer education team members. 

The selection committee shall evaluate all video presentations and written applications and 

select up to 16 peer education team members. 

Section 4. Peer Education Team Member positions 

A. Chairperson: conducts all meetings; spokesperson for the group; approves agenda with

peer education coordinator two weeks prior to scheduled meetings; sends agenda for

meetings to team members and advisers one week prior to scheduled meetings; coordinates

on state presentation with other officers for State Leadership Showcase; serves as a voting

member on the State Leadership Council.

B. Treasurer: has knowledge of funds and where they are being spent; prepares financial

statements and communicates totals with teams; will create and present a projected

budget with the help of the peer education coordinator; assists chairperson with on-stage

presentation for the State Leadership Conference.

C. Secretary: takes and presents minutes of all meetings, mails out minutes to all members and

advisers within two weeks of the meeting, keeps records of past documents, assists

Chairperson with on stage presentation for the State Leadership Conference.
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Section 5. Term of Office 

Peer Education members may serve for consecutive years on peer education teams if selected by 

the peer education selection committee. The term will begin and end at State Leadership Conference. 

Section 6. Vacancies 

If a Peer Education position becomes vacant after elections, that office shall remain vacant for the 

remainder of the term. The other peer education team members will assume the duties of that office 

until the end of the year. 

Section 7. Removal from Peer Education Team position 

Violation of the code of conduct may result in removal from office. A code of conduct will be signed 

and kept on file for each peer education member. 

Section 8. Advisers 

A. Contact person for individuals who are requesting workshop presenters

B. Contact team members to coordinate workshops

C. Oversee reimbursement requests from team members

D. Prepare or make sure items are ready for workshops ahead of time

E. Provide transportation for team members

F. Communicate with state Peer Education Coordinator in regards to team concerns

G. Be in attendance at all team presentations or arrange with another adult to attend

ARTICLE VIII 

State Executive Advisory Council 

The State Executive Advisory Council may be composed of up to 12 FCC LA assistant district advisers 

(non voting members), up to 12 FCCLA advisory council representatives (voting members), up to 8 

State Executive Council members (voting members), peer education chairperson (voting member), 1 

district president representative (voting member) and 1 representative each from Kansas FCCLA Alumni 
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and Associates, Family and Consumer Sciences teacher educator, Kansas Association of Teachers of 

Family and Consumer Sciences, and Kansas Association of Family and Consumer Sciences (non-voting 

members), 1 state adviser (non-voting member), and 1 Kansas FCS Educational State Staff (non-voting 

member). 

Section 1. Duties 

The State Advisory Council will: 

► Act in an advisory capacity to the State Executive Council;

► Co-chair committees with the State Executive Council and

► Make recommendations to present to the FCCLA State Board.

Section 2. Advisors 

Advisors serving on the State Executive and Advisory Council will be selected from affiliated chapters by 

their respective districts. 

Section 3. Term of Office 

FCCLA Advisors serve a two-year term on a rotating basis, one year as assistant district advisor and 

one year serving as the advisory council member. 

Section 4. Vacancies 

If a position becomes vacant, it is the responsibility of that district to fill that position. All other 

positions shall remain vacant for the remainder of the term. The other members of the State Executive and 

Advisory Council will assume the duties of that position until the end of the year. 

ARTICLE IX 

Kansas Family, Career, and Community Leaders of America State Board 

Section 1. Membership 

The Kansas Family, Career, and Community Leaders of America State Board shall consist of members 

elected on a three-year rotation by the voting delegates at a state meeting. The membership of the boara 
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may consist of up to fifteen ( 15). Members elected shall represent the family, career and community 

matters of the organization, one district president representative and three (3) students-at-large, serving 

terms according to the Procedural Manual. Members of the board shall also include the State Executive 

and Advisory Council chairperson, KS FCCLA President, KS FCCLA 1st Vice-President of the 

Executive Council, Peer Education Chairperson, serving one year each and one (1) alumni representative and 

one (1) KS FCCLA Educational Foundation representative as determined by their organizations. Financial an 

legal representatives will be secured by the state adviser and asked to serve a three-year 

term. 

Section 2. Authority and Powers 

The governing body of Kansas Family, Career and Community Leaders of America, Inc. shall be the 

Kansas Family, Career and Community Leaders of America State Board. The primary functions of the 

board shall be to set policies related to program and financial matters and to be responsible for sound 

management. The board receives and acts upon the recommendations of the State Executive and 

Advisory Council and the State Advisor consisting of, but not limited to matters of management of 

program and fiscal matters. 

Section 3. Officers of the Board 

Officers of the Kansas FCCLA State Board shall be President, Vice President, and Secretary. 

Section 4. Meetings of the Board 

The Kansas FCC LA State Board will meet a minimum of twice a year with other meetings scheduled as 

needed. 

Section 5. Committees of the Board 

The Kansas FCCLA State Board may appoint such committee(s) as deemed necessary by the Board. 

Section 6. Quorum 

A quorum of the State Board shall consist of a simple majority of the members of the board. 

Section 7. Channel to the Board 

Each member of the State Executive and Advisory Council shall receive 30 days prior to a State Executive an 
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Advisory Council meeting a written copy of the request/concern. SEAC will recommend the

involvement of the FCCLA State Board.

Section 8. Identification of Directors 

State Executive and Advisory Council Members will recommend candidates from their district for the 

consideration of the voting delegates. 

Section 9. Relationship of the Board and the State Leadership Council 

The State Executive and Advisory Council is the recommending body to the Kansas FCCLA State Board. 

The Kansas FCCLA State Board is the final decision making body. 

ARTICLEX 

Meetin2s 

Section 1. State Leadership Conference 

The time and place of the State Leadership Conference shall be recommended by the State Executive and 

Advisory Council with the approval of the State Board. The purpose of the meeting shall be to transact 

business of the organization, to showcase member accomplishments and to provide leadership consistent 

with the mission and goals of KS FCC LA. 

Section 2. Voting Delegates 

Each chapter affiliated with the national and state association by December 15 may have voting delegates. 

A school with Junior and Senior chapters are allowed 2 voting delegates per chapter. A school with 

multiple chapters within a school shall be allowed a total of 2 voting delegates. 

If a chapter is not in good standing with the district or state organizations, voting privileges will be 

suspended until financial accounts are current. 

Section 3. Voting 

The privilege of making motions, debating and voting shall be limited to the designated voting delegates 

and the State Executive Council. Proxy voting shall not be allowed. A majority of the voting delegates 

A written or electronic ballot may be used when a meeting of the chapters is not possible. The 
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majority of the affiliated chapters responding to the vote shall constitute a quorum when a written or 

electronic ballot is used. 

Section 4. District Meetings 

District Meetings shall include a Fall Leadership Conference and Spring District STAR events and 

Elections. Meeting dates shall be provided to the state office. Other meetings shall be held as necessary 

for each district. 

Section 5. National Leadership Conference 

Chapters must register with the state organization and be in good standing to participate in all meetings 

and activities which are in conjunction with the National Leadership Conference. 

ARTICLE XI 

State Leadership Opportunities 

State Leadership Opportunities may be established by Kansas Family, Career and Community Leaders of 

America, Inc. upon recommendations of the State Executive and Advisory Council and the State Advisor 

with approval by the Kansas FCCLA State Board. 

ARTICLE XII 

State Associations and Chapters 

Section 1. State and Chapter Advisors 

The state staff of family and consumer sciences education programs shall give general guidance to the 

program. The state advisor shall be a member of the state family and consumer sciences education 

program staff who is qualified in the family and consumer sciences discipline and shall function as the 

administrative officer of the state association. Teachers certified in comprehensive or occupational family 

and consumer sciences education shall serve as chapter advisors. 

Section 2. District and Chapter Dues 

The district and chapter may detennine local membership dues subject to approval by the members ofthP 

district/chapter. They shall be in addition to national and state dues. 

77



Section 3. Bylaws 

District and chapter bylaws shall be adopted to govern the transaction of business, provided such bylaws 

are in accord with those of the state and national organizations. 

ARTICLE XIII 

Policies and Procedures 

A policy and procedure manual shall be maintained and updated as needed. The Kansas FCCLA State 

Board will approve policies in the manual. Procedures may be developed or revised by the state advisor. 

ARTICLE XIV 

State Bylaws and Amendments 

A. State Bylaws may be amended at a state meeting by a two-thirds vote of the voting delegates present
or by mail or electronic voting. Amendments may be proposed by a written copy of the bylaw change
sent to each member of the State Executive and Advisory Council 30 days prior to a SEAC Meeting
and 90 days prior to a state meeting. The State Board shall review and approve proposed amendments
recommended by the Kansas State Executive and Advisory Council.

B. Notice of proposed amendments shall be provided by the State Advisor to all affiliated chapters for

distribution to voting delegates 30 days prior to a state meeting. Bylaw amendments will be considered

only as presented in the official notification to the chapters.

ARTICLE XV 

Parliamentary Authority 

Section 1. Parliamentary Procedures 

Roberts Rules of Order, Newly Revised shall govern the business of the state organization of Kansas 

FCCLA in all cases in which they are applicable and in which they are not inconsistent with these bylaws. 

Section 2. Parliamentarian 

A qualified parliamentarian shall be available, when needed, to assist with conducting the business of the 

organization. 

ARTICLE XVI 

Ratification of the Bylaws of Kansas Family, Career and Community Leaders of America, Inc. 
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Ratification of the Bylaws of Kansas Family, Career and Community Leaders of America, Inc. will be 

as a whole and will be considered only as presented in the official notification to the chapters. Each chapter 

affiliated with the national and state association by December 15 each year may have voting delegates. 

A school with Junior and Senior chapters are allowed 2 voting delegates per chapter. A school with 

multiple chapters within a school shall be allowed a total of 2 voting delegates. Proxy voting shall 

not be allowed. Ratification will require a two-thirds vote of the voting delegates present or by mail 

or electronic voting. Upon ratification this set of bylaws becomes the bylaws of the Kansas Family, 

Career and Community Leaders of America, Inc. Concerns with in these bylaws shall be addressed 

by following the state bylaw amendment procedure. 
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Family, Career and Community Leaders of America, Inc. 

Bylaws 
2013 

Family, Career and Conmnmit y Leaders of America is incorporated as a 

nonprofit national career and technical student organi- ation for young women 

and men in Family and Consumer Sciences education, as determined by the 

state deparh 11 ent of education, in public and private schools through grade 12. 

It is open to students of all races and religions beliefs. 

ARTICLE I 

Name, Sponsors and l\"ational 

Head quarter s 

Section 1. 1 'ame 

TII e name of the organization shall be 
Family Caree.r and Community Leader s 
of America, Inca I para ted. The name 
shall be used only by the national 
organiz ation , state associatio ns, and 
affiliated chapters. 

Section 2. Sponsm·s 

Tl I e span so rs of the organization are the 
United States Department of Education 
and the American Association of Family 
and Consumer Sciences. 

Section 3. National Headqmll'tet·s 

TI I e location of the national headqua.ii e rs 
of the organization shall be deternuned by 
the ational BoaJd o f D irectors. 

ARTICLE II 

Mission Statement and Pm·poses 

Section 1. Mission Statement 
TIi e  mission of Family, Career and 

Community Leaders of America is to 
promot1 1 rsonal grov.rth and leadersh ip 
develo pmentt hrough Family and 
Consmner Sciences education . Focu sing 
on the multiple roles offanuly member, 
wage earner and conm I t i  11 ity leade r, 
member,. develop skills for life tlu-ough 
character dlev-elopment; c.reati ve and 
c I itical thinking; interpersonal 
commun ica tions ; practical knowledge ; 
and career preparation. 

Section 2. Purposes 

Organized instmction relating to the 
nliission i.s paii of the Fatuily and 
Consumer Sciences .education program in 
schoo ls. The pmposes ofthe orgal lization 
sha II be as folio ws: 

1. to provide oppo1tun ities for personal
development and preparation for
adult life

2. o strengthen he func ion of the
family as a basic unit of society

3. to encourage democracy ti I rough
coopera tive action in he home and
community

4. to encourage indi, id  ual and group
involvement in helping ach ieve
global cooperation and hannony

5. to promote greater understanding
bet,v, ee n youth and adults

6. to provide opportunities for mak ing 
decision s and for assmning 
responsibili ties 

7. to prepare for the multiple roles of

men and women in oday's society

8. o promote Fam ily and Consumer
Sciences an d related occupation s.
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CREED 

I Ve are the Family. Career and Comm,mif)1 

leaders of A 111e lica. 

IVe face the.future with wa1111 courage and 
high hope. 

Fou 1 e have the clearco11sciow:11ess of 
seekingold and precious va/11 es. 

For we are the builders of homes, 

Homes for America's.fwure, 

Homes where living will be the expression of 

eve1J'thi11g that is good anc(fai I: 

Homes where truth and love and security and 

faith will be realities. 1101 dreams. 

IVe are the Fami(y. Career and Comml mity 

leaders of America. 

I Ve face thefuture with 1rc11111 courage and 

high hope. 

(RevisedJu y I 99.9) 

ARTICLE III 

Organizational Sh· uctme 

Section I. r.i:ation:11 Ol'g:mization 

Tl I e national organiza ion consists of state 
association ... and independent chapters as 
approved by the national organization . 

Section 2. C bartered State Associations 

A . Chatt ered state associations shaU 

be com posed! of a.11 affiliated 
chapters within the boundary of a 
stat e. As used herein, the tenu state 
shall be i.nte I pre ted to apply to each 
stat e of the United States of 
Amelica, th e 

B 

D istrict ofColu mbia,Puerto Rico, 
the Virgin Island s, and Guam 

Continued affiliation requires 
payn l ent of dues and submission ofa 
copy of cu.neut bylaws to the national 
organ ization. State bylaws shall be 
cons istent with those of the national 
organization. 

C . Suspension and reinstatement of 
state association. 

D Any state associationfailing to 
meet the requirements for c ontinued 

a:fftliation may be suspended from 

the national organization by the 

National Board of Directors. 
E Upon meeting the requirements for 

affiliation and the approval ofthe 

ationa I Board of Directors, the state 
associa tion may be rein stated to the 
national organiza ion . 
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Section 3. Regions 
There ilia.ll be four designated regions of 
Family, Career and ColllllD.utity Leaders 
of America composed of the states. 
District of Columbia, Puerto Rico. the 
Virgin Islands and Gualll as follows: 

CENTRAL REGION-Illinois. hldiana, 
Iowa, Kansas Kentud:y, 
�1ichigan, ;\,finnesota, !vfissouri, 
Nebraska. North Dakota. Ohio, South 
Dakota. \\ isconsi.J1 

)l"ORTH ATI..A.l\llIC REGION­
Collllecticut, Delaware District of 
Columbia. �faille, 1fa1yland 
Massachusetts, New Hampshire, New 
Jersey, New York. Pellllsyh;ania, Rhode 
Island, Vermont, West Virginia 

PACIFIC REGION-Alaska, Arizona, 
California. Colorado, Guam, 
Hawaii, Idaho, Montana, Ne,·ada, New 
�1exico. Oregon, ltah, 
\\ ashiugton, Wyoming 

SOUTHERN REGIO)l"-Alabarua, 
Arkansas, Florida. Georgia, 
Louisiana., :Mississippi, North Carolina, 
Oklahoun. Puerto Rico. South 
Carolina, Tennessee, Texa,, Virginia, 
Virgin Ir-laud, 

Section 4. C h:ipren 
A. Affiliated Chapters. A chapter may

be affiliated in public and pri, ate
schools in which Family and
Consumer Sciences instruction is
offered, as determined by the state
department of ech cation. The
chapter shall be composed o_fstudents possess ing the qnalificanom
for nrmbership.

B. Organization.. A chapter may be
or;anized whenever, in the
judgement of the teachers. students
and administrators, it would be
advantageous to do so.

Section 5. lndecpendent Ch;1pters 
An mdependent chapter may be affiliated 
where state a� sociations do not eXJSt but 
Family and Comumer Sciences 
irn,tmction i.5 offered, as determined by 
the state department of education. The 
chapter shall be composed of student, 
posse.s,ing the qualificatiom for 

nrrubership. An independent chapter 
U1.1y be organized whenever, in the 
judgment of the_ teachers, student5. and
administrator:;, 1t would be 
advantageous to do so. 

Section 6. ,1em�nhip Qualifir:uion5 
A. Active !\·feui)e:rship. Any student

who is ta.kine or ha, taken a CO\Woe.

determined by the state department of
education as co�reheru:,ive or
occupational Family and Cousum:r
Sciences through grade 12 shall be
elirible for active membenbip in an
organized chapter \\�thin � ?chool.
Acti\'e members ,hall be eligible to
hold office, ucl:e motions and vote.

B. Alumni & Ass.ociates Membership.
Fonrer active member, and other
adult� who share the goals and
purpo5es ofFamily, Career �d
Communitv Leaders of Amenca and
its pro� and who wish to support
the continuing development of
FCCU\ youth shall be eligible for
Alumni & Associates meooership.
}.'{embers of Alumni & Associates
shall not be eligible to hold office.
U1.1ke motiom, or vote.

C. National Honoraiy �1embership.
Any individuals whose profes,ioual
respom1bilities are not directly
related to Family. Career and
Corum.utity Leaders of America,
who have made outstanding
contnoutions and who are giving
conti.Jmed service to the national
ornanization by advauci.Jig its
pl�oses. are eligible for honorary
membm,bip in the natiou..11
oreanization. Honorary m:rubers
ha\re the privilege of attending all
meetings of the organization but have
no vote.

.-lRTIC-ll J.Y 

Out;. fisr:il Year. Bud.gtr and .-\udir 
Section 1. '.'iariou:il Dues 
A. Tue amount of u..1tional chtes for

active members shall be determi.J1ed 
by the National Executive Council 
and the Natiou..11 Board ofDrrectors 
subject to apprornl of the voti.Jig 
dele1rntes at a national meeting. 

B. The �amount of clues for the Alumni
& Assodates member categoI)' shall
be determined by the National
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Executive Council and National 
Board ofDirectors. 

C. National hononu)' members pay no
dues.

Section 2. Fim-11 Ye.u 
The fiscal year shall be September 1 
through August 31. 

Section 3. Bucher 
The budoet shall be developed by the 
Nationat'Bo:.ud of Director,; Finance 
Comruittee in coll5Ultation with the 
national headquarters staff Toe budget 
,hall be approved by the National Board 
of Directors. 

Section 4 .. -\udir 
An audit of the financial statement5 shall 
be conducted annually by a certified 
public accountant and presented to the 
National Board of Director, for approval. 

.-\RTICLE \" 

Dis�oludon 01· Liquicfation of.-\ :;ets 
Upon final dis,olution or liquidation of 
the national organization and after the 
discharne or ,atisfoction of all 
outstanding obligations and liabilities. 
the remaining asi;et5 ,hall be me-d by 
the National Board of Director:; in 
accordance with the pmpo�es of the 
national organization or shall be 
transf erre-d to a qualified exempt 
organization within the nraning of 
�ection 501 (c) (3) of the futemal 
Revenue Code of 195-k 

.-\RTICLE ,1 

� ation. I Execurin C ouncU 
Section 1. · ational Officers 
The national oreanization shall haye 10 
elected officers� Such officers shall be 
members of the National Executive 
Cotuicil. The offices shall be Presiden� 
1,t Vice-Pre,ident Vice-President of 
Community Sen1ce. Vice-President of 
Competiti\;e Events. Vice-President of 
Developme.n� Vice-President of �mance. 
Vice-President of�iembership, V1ce­
Pre,ident of Parliamentary Law, Vice­
Pre,ident of Programs, Vice-President of 
Public R.elatiom. The designation of each 
National Executive Com1cil members 
office shall be determined by the 
incoming National faecutive Council 



S-ect1011 2. Qualific :1 ciom 
)l'at'oD..-u Executive Council member,; 
shall ba\-e the following qualitkarions: 
A. curre11tly an active member in m

affiliated chapter and has been an
active member in good smndi!lg for
at .eas t 011e year

B. a min.imum of one year of

comprehemi,·e or occupational
Family and Comunrr Sciences
c1,sses

C. appro\·al of the state associatio11
D. not a preseru or fornE rr.ember of

the Natio11al E.xecutive Council

S-ectio113 .. • miu, tiou :111d Eltcti nc:. 
)l°atio11J.l Officer C'mdidates 
A. Each state a..s ociation pny nominate

two 11ational officer caJ.1di.d.1t.e-s. Tue
candidates DD.tst be enrolled in or
ha\-e take11 a comprehemive or 
occupational Family and Con�r
Scie11ces c11Ss.

B. A !101.lU.llating C0lllllllttee mall be
compos.ed of three student
representatives from each regio11 to
be selected on a rotati!lg basis by
states within the region. It will be
chaired by the i.rolrediate past
National Executive Comm]
pres.dent.

C'. The 11ominatirn1: committee shall 
evaluate t � 11atio11al officer 
candidates and select 20 c-aI1di.dates 
for coruideration by the \'Oti!lg 
delegates. Unle�s precluded by lack 
of C;llldi.dates from a category. the 
fi.11al 20 candidates will include at 
le.\$! two randidates \\1th a 
comprehensi,-e Family and 
Consumer Sc ences memberslup and 
at least two candi.date-s with m 
o.ccupational Family IDd Comumer 
Sciern:es rueJ.DOel"Jhip. as well as at 
least 011e cmdidate fromeacb region. 
to move 011 to the 11ext rom1d of 
rotmd robins or other t)pe of se�-s ·011. 

D. All voting delegates shall evaluate
the �O national officer c IDdidates as
presented by the ominating
committee. One \'Ollllg delegate
from each state mtst cast one vote for
ten National Officer Candidates of
their choice. At east one

occupational candidate, one 
comprehensive candid.1te. and 011e 
cJ.lldi.d.1te per regioll are elected to 
the )l°ational Executive C'omicil. The 
candidate recei\in!! the highest 
munber of rntes \\ill represent their 
respective region. 

E. If it is in'lpo%ible to hold a 11atio11al
meeting, the election may be
conducted electrorucal.ly or by mul.
Such a decisio11 is to be J.U1de by
majority vote of the Nation.al Board
ofDirector'l.

Section 4. Offirt Du tit· 
A. The Prei;.idenr shall preside over all

bminess meetings ofthf organization
and of the National Executive
C'oUllci.l; be a �mber of the Nation.al
Board of Directors: ::ippoint, after
consultatio11 with the Chair of the
National Board ofDirector5 and
executi\"e di.rector, the hairperson
and members of all executive council
committees; and be a :nrmber e.x
offkio of all National Execub\'e
C'ou11ci.l committees.

B. Tue 1st Vice-Presideru shall assume
responsibility in the absence of e
preside11t and shall keep the llllllUtes
of a.ll national �ting:; alld meeting:;
of the National Exe-cuti\-e Council

C. TI1e Vice-Pres 'del.lt of C'ollllll.lI11ty
Sen ice shall provide leadership in
p11Illling and imp eJn>nting the
organization's comnnmity service
progra.rm.

D. Tue Vice-Pre;ident of C'ornpet:J.ti\·e
EYe11ts :;hall provide leader,hip in
p11lllling and u.r.plementing the
orgallization's Corupetiti\·e Events.

E. The Vice-Preside11t ofDe\·elopnrnt
shall provide eadership in seekmg
:ind continuing corporate
spoJ.1Sorships for the organizatio11' s
programs and events.

F . Tue Vice-President ofFinance shall
pro\i.de leadership b) Senmg a,; a
nrmber of the Naaonal Board of
Directors and the Finance
Connuittee.

G. The Vee-President of}.·1embership
shall provide leadership in plmming
and implem::nting program; for
nrmbenhip promotion and
development
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H. The Vice-President of Parli,1IDe11tary
I.aw shall provide leadership in
assuring that the business se:;siollS for
the m1tio.ll.a.l organiz.atio11 al.ld
meetings of the )l°ational Exemtive
Counnl are co ducte-d in accord.1nce
,�ith acceptable parl.ia.nrntary law.

I. Tue Vice-Pre,ide11t of Programs shall
provide leadmhip in pla!lll.i.n.g and
imple�nting the organization' 5 

indi\�dual recognition IDd peer
edu� tio11 programs.

J. The\ ice-Pre:;idellt of Public
Relatiom shall pro·1ide leadmhip in
plaJ.llling and impleme11ting the
organization's p 1blic relations
program;.

Secti.0115. ·• tion.il En uriH· Council 
Dutit"• 
Toe elected repre�..e11tative body of 
Family. Career and Conmnmity Leaders 
of A.merica :;h.1ll be the Nati,on.a.l 
E.xecutive Com1ci.l. The es:;ential
funct:J.011 of the co1mctl shall be program
de\·e opme11t, program 1�leruentatio11
and pttblic relations. The )l' ationa.1
Execuri\'e C'o11.11cLI. :;hall have the
following respon.s..ibilities:
A. Review the airru and obje-raves of 

the natiomt.l program ofFamily.
Career and Community Le.ader::; of
America.

B Recon.nne.nd the establisb.irent of 
program;. proje,m and activities. 

C. Plan the program for the national
meetings :;pomored by the national
organization

D. Cond11ct the officia l ts mes:; of the
organization at the )l'ational
Leader,;hip Co11ference.

E. Interpret and ad\·ocate the goals and
proeram acti\'ities of Familv. Career
anl Co1llllil.111.ity Leader:; of America
to groups and individuals within and
out:;.ide the orga.1l.i.zatio11.

Sesctio11 6. Am-i-;t 
A. Tue executiYe di.rector iliall se:r�;e as

official ad vis.er to the )l' ational
Exec1.1tiye Council.

B. State or chapter advisers
accompanying council �mbers to
meetings shall s.-e.rve a:; comultants to
the National Exn··utive C'omicil.
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Section 7. I mn of Of ce 
Officers :;hall serve for one year on the 
Nallonal E.\:ecuti\'e Council, or tmtil their 
successor:; are elected. 

Section 8. Yacander, 
A. If the office of president should

become vacant, the 1 :;t vice-president 
,hall automaticallv assu.ur the office
and duties of the pre,ident.

B. Appointment:; for vacancies in
offices other than the president,
which occur before ooe-half of the
offi�g te� shall be nnde by the 
president 111 consultation ,.,ith the
executive director.

C. With the exception of the office of
president if a vacancy occur:; after
one-half of the officer':; term has
been COll:4)leted, then the other
members of the National Executive 
Com1cil assume responsibilities of
that office. The president, in
con5ultation with the executiye
director, shall make such

ARTIC.U\ll 

:-i .1rional Board of Diacco1 Section 
1. .-\uthoriTy and Powe1; The leeal
governing body ofFamily, Caree� and 
Collllllllility Leaders of 
A.nrrica :;iiall be the National Board of
Directors. The primary functions of the 
board :;hall be to :;et policy related to 
program, persoT111eL and fi&cal imtter-;
and to be responsible for sotmd
tU.U1.ag�me�t. The board shall e�loy the 
execullve director who :;hall be the chief 
adrnini:;trative officer of the ommizatio11 
T11e board receive:; and acts t�n the 
recommendations of the executive 
director relative to the imnaeement of 
personnel. program. and fisc�l imtten. 

Section 2. :\ltmbe1 .hip 
The National Board of Director; shall 
comist of members elected bv related 
orgaui.zariom and group:;. ire'mbers ex 
officio, youth members, and members 
elected by the board. the total mumer of 
which shall not exceed 19. 

A. Members Elected by Related
Organizatiom and Groups. There
r,hall be seven directors elected by
related organizatiom and group:; 
(according to their election
procedures) as follows: Family
and Consumer Sciences teacher
educator who shall be elected by 

the Family and Consumer 
Sciences Education Association· 
two (2) state administrators of 
Family and C:omumer Sciences 
who :;hall be elected by the 
National Association of State 
Admini:;trators for Family and 
Co�sumer Sciences; two (2) state 
ad\'1:;er, ofFl'lmily, Career and 
Community Leaders of America 
who :;hall be elected at the State 
Ad\is.ers Management Meeting; 
and two loc� adviserr, elected by 
the local adviser:; attendino the 
National Leader-;hip Conf:rence 
of which one shall be a teacher o'f 
comprehensi\'e Familv and 
Consumer Sciences and one of 
which shall be a teacher of 
occupational Fl'lmilv and 
Consumer Science:. 

B. �1embers fa Officio. There shall be
SL\: ex officio members of the board a; 
follows: a_ United States Department
of Education representlti\°e from the 
Office of Vocational and Adult 
Education who is Family and 
Conmmer Sciences education 
program specialist with primary 
responsibility for F alllily and 
ConaUller Sciences edt.cation 
program,; vice-presidem of the 
Falllily and C'ommner Sciences 
Education Division of the 
Association for Career and Technical 
Education; executive director of the 
American Association offamily and 
Consumer Sciences; the National 
E\:ecutive Council president; the 
llllll�diate past chairperson of the 
board of directors; and the executive 
director. 

C. Youth :tviembm. In addition to the
current president of the National
Executive Council. there r.J1.all be
three youth member5 as follows: the
rno:;t recent past president of the
National Execttti\-e Cotmc-il. the
current National faecutive c·ouncil
vice-president of finance and the
most recent past� arional faecuti\·e
Council ,ice-president of finance.

D. Ylembers At-Large. There shall be
two members representine bt15iness
and industry aoo ooe secondary school
administrator elected by the board.

E. Terms of Director-;. :t-.iembers
elected by related organizaboru; and
groups and members elected by the 
board ,hall serve a term of three
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years. Such director:; imv be 
reelected for a second �e-',sear 
term At least 12 months mist have 
elapSt-d before any such director 
having served two consecutive tam; 
imy be elected for another tenu The 
board chairperson. N ationa.l 
E_xecutive Cotmcil president and 
Nallon..-tl Executi\'e Cowcil \�c-e­
presideut offina1 ce shall e.ach serve 
one year following their term; of 
office· other members ex officio shall 
serve on the board until the time they 
vacate their respective offices. 

F. Voting Privileges. Earh member of
the board (except for the executive
director) shall have the power to cast
o� vote on any issue to �
determined by the board

G. Vacau�ies. The board may fill
vacancies at any :;tated 1.Ueeting upon
:;pecial elections by related
o!g�tions and groups and the
Nabon.-tl faecutiYe Cmmcil. Any
director elected for the balance of au
unexpired term ,hall, in addition_ be 
eligible for the maximum number of 
complete consecutive terms a;
director a5 pro\�ded in these bylaws.

H. Representation. Members of the
board :;hall serve ar, director:; of
Family. Career and Connmmity 
Leaders of Atn:rica as a whole and
not solely as a reprer,entati\'e of any
other body, while taking into 
consideration the \�ew:; and interests
ofother,. 

I. Asrumption of Office. Per:;om
elected to the board shall ordinarily
assutn: therr office l'IS director
innuediately followine the annual
national ireeting ofF�y, Career
and Comnnmity Leaders of An:erica.

Section 3. Oflicer of rhe Board

The officers of the board shall consist of 
a chairperson, a vice-chairperson. a 
trea mrer. a secretary and the inunediate 
past chairperson. 
A. Election, Tenns and Vacancies of

Officer&. The above officers shall be
elected by the member:; of the board
from am:mg \·oting membm of the
board They &hall 5en•e for a term of
one )�ar or until their mccessors
shall have been elected and assunr
office. Officer:; imy be elioib!e for 
reelection. No director ho�rever
mall se.rve in the Sa.llK �ffice for'



rrnre than three conse-cutiye 
tenm. Any vacancy among the 
officer:; D.l:1 y be filled at any duly 
co r,titute<l -�eting of the board 

B. Chairperson and Vice-Cbairpel'"..011
The chairp,er:;on ;;hall preside at all
lll'.eting:; of the board a d shall
perform the dutier, cuGtorn.11)' to that
office. The chairpers()n shall chair
the Executive Committee and :;hall
be a lll'.rnber ex officio of all
committee,; of the board. In the
abr;enc-e of the chairp,er:;on., the ,1ce­
chairperr-:-0n r,b..1ll perform all dutie-.;
pertaining to the office of
chairperson. The •,�ce-diairpen;on
sb..1ll serve a:; c:hair-<'lect and rucce,ed
to the position of chairp,er:;on at the
ue.,i election of officers. The
ch.airper:;on :;hall appoint all standing
and ad hoc con:nnittees of the board
annually.

C. Treasurer. The trea!;luer of the board
r,hall srn·e as chair of the Fmance
C lllilllttee: shall b,we authority to
si:c"ll any oftkial docwrents duh·
prepared and requiring �-ignature of
tbe treasurer of the board

D. Secretary. The s.ecrerary of the board
sb,1.ll re-cord all motiom ·and actiom
and ke,ep a record of all rreetin.2-s.
The :;ecretary's record;; shall be\ept
in the headquarters office of the
organization.

Section➔. �letting,; of tltt B :ird 
The board shall h..J\'e regular and i;pecial 
meeting::; as follow:;: 
A. Regular J,..feetingG. There shall be at

least two regular meetin� of the
board eJch year.

B. Speci.J.l J\,feetingc;. Special meeting,;
may be called by the chair of the
board of dire-cc-ors or Ghall be called
for upon the written request of five
votinE members of the board of
director:;. Written notice of anv
:;pee ial meeting :;hall be sent td each
member at least 15 days in advmce,
with a statement of time. place and
meeting agenda.

C' Loe ation. One regular meeting of the 
board shall be in conjunction with the 
Natioual Leadershrp Conference. 
One regular meeting ea h years.hall 
be at the :..ife of the national 
headqu,uters or at a nearby location 
determined by the exe-c,,1ti\-e 

committee. Spe,cial meetings shall be 
designated by the board or e�1tiw 
comrui ttee. 

D. � otice. The board shall establish a
c�endM of regular meetings at lea:;t
sLx rn:mths m ad,·ance up-0n the
recm.lln�ndanon of the exeo1tive
comruittee.

E. Order and Nature ofBusilms. Th.e
selection and order of business
during board iree-tings ,b..1ll be
determined by the chairpel'"_,on in
cOJmtltation with the e.\'.ecutive
comruittee. Ag,enda items :;ubmitted
by any,'Oting me.rnber of the board
shaJJ be onsidered by the execunve
committee.

F. Atteud.1nce by�on-Drrecmr-.. Non­
direc-tor5 ma); attend all board
meetings except when the bo3Id of
directors are called into ex.ecuti\'e
ses.,10n.

G. E.xecutiye Session. TI1e board m,y
hold an executive :;es,iou in the
c01.w..e of any meet:i.J1e- m which only
\'oting members :;hall participate. ·

H. Expefile,. The board :;hall make
pro\rision for the reimbur::-ement of
expense:; incurred by its membm in
attendin!:! rneetin!?, and conductiru!
official board bt�·iuess that are no�
o erwise covered or contributed.

Section 5. C ommitte of tltt Bo:ird 
There :;hall be an executi..-e colllJlllttee. 
standing c Ollllllirte-e�,. and ad hoc 
committees of the bo.,rd. Standing 
c ollllllitte-es shall include. Finance 
Col.llDllrtee. Progµm Committee and 
C' oDlilll.lllications ,'1\,f entier-Jiip 
Committee. Ad hoc or ad\risorv 
committees and task forces llla)' be 
appointed by the chairperson of the board 
with the approval of the board, and thev 
:;hall report to the board through the 
appropriate standing cornrnirtee. 
A. Executive Committee. The members

of the Exec II ti, se C olllllll ttee �hall
consist of all officers of the boo.rd the
c hairperr.ons of all standine­
comruittees. the pre,ident �f the
National Execuri\·e Council and the
executiYe director. The Executi,·e
Committee s.hall exercise all power-;
of the board at such times a:; the
board i-; not in ses;;ion. except that it
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shall not ha•,-e the power to alter or 
revoke any previous order. reso urion 
or ,·ote of a me-etiru!: of the board 
unless specifically granted such 
power by the board and it shall not 
lli'l\"e the power to elect or reioove 
officers and member-; of the board., 
elect or reUX>\'e the executive director 
or amend the charter or bylaw:; of the 
orgaruzation. The Executive 
Committee shall report all its interim 
acliom in writing at the next rerular 
lll'.eting of the i,;;ard for appro•�­
Meetlngs of the Execnri\se 
Conmittee shall be held at the call of 
the chairp,er:;o The agenda and 
infonmtion relatiYe to items of 
bminess ili.1.ll be sen.t Ill advance 
whenever poss.ible. Conference 
re ephone meeting:; sb,1.ll be 
permissible. 

B. StIDdine- Colllilli.ttees. Followin!:! the
�atioual Leader:;hip Conference �and
upon reco� dation of the
incollllllg officers of the board of
directors and the incornin.e- naaonal
president the chairperr.,on's and
lll'.mbers of s.tanding committees
:;hall be appointed b)· the chairperson
of the board. The chairper:;ons of
tanding colllllJlttees shall be 

directois ron-board nrooers may 
serw as voting member-, of the 
collllllittees. e.xcept the Finance 
Committee. The\ ·ce-pre:;ident of 
finance of the �ationaJ ExecutiYe 
Council s.ha.1..1,er\'e as a member ex 
officio of the Finance Collllllittee. 
There :;hall be at least oue nrrnber of 
the National E.xe-cutiYe C' ouncil on 
each standing committee. Each 
colllilli. ttee shall ll.le-et at least two 
times a year. 

Se-ction 6. Qu nun 
A majority of the \'oting members of tbe 
board ,;hall comtinue a quonllll for !he 
transaction ofbmines.:; The same shall 
p,"'....rtain to all col.llllll ttees of the b-oard 
Proxy \'otmg i:; ot allowed. 

Section 7. Ch_ nllfl I the Board Any 
official comnu.lllication from individw:ils 
or group:; :;b..111 be presented in writ:i.J1g to 
the board of director,;. 

SectionS.Ind,1rulific. tioo fDu- tr 
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Any person nnde party to any action, suit 
or proceeding by re.ison of the fuct that 
the person is or was a member of the 
National Boord ofDirectm shall be 
indemnified by Family, Career and 
Comnunity Leaders of Airerica against 
expenses actually incurred by the person 
in the defeme of ruch action. 

. ..\.RTICLE \ID 
Rtbrionship of thr 1'. tion:il Bo,ll'd of 
Dil'ectors .,nd the 1\ational Executin 
Counctl 
The ational Executive Council and the 
National Board of Directors are 
interdependent in matters of program 
develop!lElt, program imple�ntation 
and public relations. The council and 
the board are recomized in the� 
bylaws as the two key decir.ion m.1king 
bodie-s of the national organization. 
National officers shall have �rnbership 
on the board and its colllllllttees as 
provided in these bylaws. The council 
and the board shall meet jointly to 
discuss :tmtters of common interest. 
Official business to be presented to 
delegates at the National Leadership 
Conference shall be dis.cussed jointly by 
the council and the board prior to board 
approval. 

. .\RTICLI I.X 
Uwi�s 
Section -1. �.,tion.11 Lt. del'Slup 
Conferenct 
The� and place of the National 
Leadership Conference shall be 
determined by the national profession..11 
staff upon consultation and approval by 
the �ational Board ofDirector,. The 
ptupose of the conference shall be to 
transact bu sines.s of the organization. 

Section 2. Yoring Dtltg:ir 
The number of voting delegates to which 
each state is entitled shall be determined 
by the number of affiliated active paid 
nrmben within the state on !\•fay 31 of 
the meeting year according to the 
following scale: 

Each state with affiliated members shall 
have one ,•otiug delegate. 

Each state sh.all have one additional 
delegate following the affiliation of the 
first 1,000 rrembers_ 

Ea('h state ili.1ll have one additional 
delegate following the affiliation of the 
second 1.000 members. 

Ea-ch ,tate shall have one additional 
delegate following the affiliation of each 
2,000 members. thereafter. 

From the total number of voting delegate-5 
per state determined by the membership 
as ofMay 31, each state shall designate 
one delegate to ,·ote for all :-.l' ation;i 
fa;:ecutive Council members. 

The rnrrent National Executive 
Council shall ca:;t one joint \'ote in the 
election of incoming National 
Executive Council i'nembers. 

Section 3. YotDl.2' 
A. The privilege of making iootions,

debating and voting :;hall be li.mited
to the designated voting delegates
and the Nation.al Executive Council 

Proxy voting is. not allowed.
B. Voting delegates from a majority of

the state associations sh.all constitute
a quonnn.

C. Changes in the motto and creed :;hall
be determined by the National
Executi,ie Council and National
Board of Directors, rubject to
approval of the voting delegates at a
National Leaderslup Conference.
Changes in the emblem and other 
official symbols shall be determined
by the Nation..11 faecutiye Cotmcil
and National Board ofDi.rectors,
subject to majority rnte of approval
by written or electronic mail ballot of
all responding chapters affiliated as
of!\fay 31 in the )tear the ,•ote is
t..1ken.

D. One voting delegate from each state
nmst cast one vote for ten National
Officer Candidates.

E. The current National Executive
Com1cil must cast one joint vote
for ten National Officer
Candidates.

Section 4. Rtgional :\leering� 
Regional meetings shall be held at the 
time and place of th8 �ation.al 
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Leader:;hip Conference for the purpo:;e 
of presenting national officer candidates 
and transacting necessary busines:;. 
Voting delegates from a majority of the 
state associations within the region shall 
constitute a quonuu. 

...\.RIIC'LI X 
\'\ a rional � t,,ff 
Section 1. Encutin Di.re-cto 
The e.,ecutive director sh.all be the chief 
administrative officer of Family, Career 
and Comnnmih Leaders of .Am?rica 
and its national, he.idqu.arters and sh.all 
,;erve a;; ex officio �mber of the 
Nation..11 Board of Directors and of all 
committees. of the board ,vithout ,·ote. 
The responsibilities of the executiYe 
director shall be determined by the 
National Board ofDirectors. Election 
or removal of the ex.ernti\'e director 
shall be by a m1 jority vote of the 
�ational Board of Directors after 
consultation with the National 
Executive Com1cil. The terms and 
conditions of e�loymeru shall be 
determine,d by the board 

Section 2. Personntl 
A. Department head-level staff shall

be appointed or removed by the
executive director with prior
confinmtion bv the Nation.al
Board of Direc'tors.

B. N::iti.onal staff shall be i?overned bv
personnel policies established by
the National Board ofDirectors.

Section 3. Relationship to the Boa1d 
No nrmber of the national 
headquarters staft� indudiru? the 
executive director. shall s�•e as a 
voting member of the board. a5 an 
officer of the board or act as a 
parliam:ntarian.. 

. ..\.RTICL£ 
XI Erhk 
Section 1. Codfof£thlc 
All l.llfmbers of the board, -ation..11 
Executive Council, committees of 
the board and employees of the 
Fallllly, Career and Colllllllmity 
Leader'.l of America, Inc. shall 
follow a code of ethics developed 
by the board and reviewed annually 
by the board. 



St'c!lon 2. C.oulli r of Intt1t�r 
Any du.1.lity of interest or possible conflict 
of intere:;t on the part of any · arional 
Board ofDirectors nrmber �ational 
E.-.;:ecutive Cotmcil nrmber. board 
committee rrember or e�loye-e of 
Family, Care-er and Cor:mnunity Leaders 
of Ammca shall be di;cl()(Sed to the board 
chairperrnn. Disclosure :;hall be made J 

m1tter of record either through an annual 
procedure or v,hen the conflict of intere:;t 
becolre"J a matter of board or committee 
action. 

Section 3. omptn�:irfou Member:; of the 
� ational Board of DirectoJT..., "N" atioual 
Executiw Council or commme-es of the 
board ::.hall receive no nxmetary 
co0Dell5ation for Family, Career and 
Co�uutv Leaders of Arreric.1 :;en ices. 

:\.R TIC il XII 
Offi i.al Pu li.c:irion 
There shall be an official student 
pubhcation of the national organization. 
"hich shall be published a:; determined by 
the �ational Boord of Director-:;. 

.-\.R TIC il XIII 

. ·. ric,n:il �rudtnt Cc,rrunlltte, 
�ational :;tudent committees m1y be 
established by the Natio al Board of 
Direcror-:; upon recomnrndation oftbe 
�ational Executi\'e Council. 

_-\.R Tl( L£ Xff

".>r.11t As�o i:iriou� :ind h. prtr� 
Section 1. �r.itt :md Ii.apter :-\.d,i!tr,; 
A. The ad ,!ate supenisor of Family

and Consumer Sciences education
programs shall give general guidance
to the program \\'lthin each respectiYe
:;tale.

B. The state adviser :;hall be a qualified
profe%ion.1l in the Family and
Consumer Science:; di:;c-ipl.i.ne and
,;hall fimction as the admirmtrati\'e
officer of the state as :;ociation

C. Teachers certified in comprehen :;i\ ·e
or occupa tiollJl F a.nnl y and
Consumer Science:; education. as
detennined by the state department of
educ.anon. shall ,en•e as c.hapter
advisers.

Section�- �rntt .-\-;,, 1. tion Due-'> 
State !ll'mbership due:; &.hall be 
determined by e state association 

subject !o the approval of 1hr 
membership. Such dues :;hall be in 
addition to the national due:;. 

Section 3. C b.1pm Dut 
Tue cb.1p1er may determine local 
memben;hip dues :;ubject to approval by 
the urni>m of the chapter. They &hall 
be in addition to national and state due . 

Section -t BYlm,.._. 
State and ch�pter b)ia,v, shall be adopted 
to govern the transa-ction ofbmi..ness. 
provided such b:iiaw, are m 
accord with those of the national 
organization. 

.-\.RTICL£ X\. 
Po ' its • nd Prortdu1 ; 
A policies and proredures unnual shall 
be m..,i.ntained and upcfated a:; needed. 
Policies in the mmt1.11l will be approved 
bv the ooard of dire-ctors. Procedures 
�1y be dew loped or revi ;ed by the 
executi,;e director. 

...\.RTIC L£ :\, 1 

. ·,1rion.1l B,-Lm,. Amtndmrnr,; 
Natiou,.,l byiaw, may be amended at the 
National �adership- Conference by 
two-thirds of the voting delegate; 
pre,em and voting with the following 
pro\'H1om: 
A. Arrendnrnts ,hall be proposed by: a

state aso;ociation and received at the
national headquarters 90 days prior to
the national lll'eti..ug; the "National
fa:ecutive Council; or the National
Board of Director,.

B. The National Board of Directors shall
review and approve propo,ed
anrnd.nrnts for rec-cinm:endation to
the rnting delegates.

C. Notice of propo:;ed arreud.nrnts shall
be circulate-d by the National Board
of Directors to all state a-:;s.ociatious
for d.istnbunon to \'oting delegates
thirty day, prior to the �ational
Leadership Conference. B:i1aws
am:ndments will be considered only
a:; preScnte<l. in the official
notification to the stares.

D. Allow the ExerntiYe Committee with
Board of Directors approval to make
editorial chmge, in the Bylaws.
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P:u liament. IT .\urhorit'" 
Sectionl.P l'li mtnr ry

.
Pr edwr 

Robc1is R11lt1S ofOrda-, J,·m1·(\· Revised 
:;hall eovern the business of the nation.,l 
organization ofFamily. Career and 
C oumrunity Leaders of An:eric a in all 
cases in which they are appl.i.c able and in 
wlnch they are c-omistent with these 
bylaws. 

Section .2. P rli.imtn.t ri.ul 
A qualified parliamentarian e,hall be 
avaifab e. when needed. to a,sist with 
conducting the bmines:; of the 
organization. 
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